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	Park Way Primary School 




Job Description: TLR – Senior teacher
	Grade:
	TLR 2 EYFS

	Responsible to:
	Headteacher



The postholder has responsibility for class based teaching as detailed in the Professional Standards for Teachers.

This post is a senior post within the school’s management structure, which carries significant responsibilities, including membership of the senior management team.
Responsible for:

In addition to those professional responsibilities which are required of all teachers the postholder will be professionally responsible and accountable for direct line management of  work of designated teachers  in ensuring that teaching and learning is of the highest possible standard.
There are three TLR posts and these are interchangeable to accommodate a future situation where a postholder could change the key stage in which they are working. The posts are made equitable by;

· Post 1 – This person would directly line manage and have responsibility for the EYFS classes, staff, students and children. In addition, there is a strong strategic role, working alongside with the Governing Body to ensure that the School receives an outstanding Ofsted judgement for EYFS. This role will also be responsible for securing and developing parental engagement and for transition into Park Way through to KS1. This post will line manage and performance manage one teacher and two teaching assistants.  
· Post 2 - Post 2 will have responsibility for the teachers, classes and children in KS1. This role will also have a strategic role in developing collaborative links with other local schools and in securing and developing local community relationships. This role will be responsible for transition from KS1 into KS2 and will line manage and performance manage two teachers.

· Post 3  and 4 - Post 3 and Post 4 will share responsibility for KS2. Each will line manage two teaching staff and will be responsible for ensuring pupils are secondary ready.   They will also be responsible for the effective management of KS2 SATs, PESE entry, administration and appeals.  
Purpose of the Job:
To promote the highest expectations by, for and of all children and adults at all times.

To ensure the strategic direction and improvement of Park Way Primary School is implemented effectively on a day to day basis in classrooms, in co-operation with, and under the direction of, the head teacher.

Secure the academic progress of all pupils by leading and developing staff expertise. 

Take a lead role in ensuring pupil progress in all classes, taking an active role in the monitoring of the quality of teaching and associated coaching and mentoring through the monitoring schedule.  Monitoring of teacher’s plans and through work analysis, conferencing and children's achievements across the school, including the analysis of performance data.

Assist and advise class teachers in order for them to work effectively with parents for the benefit of their children’s education.
Act as line and performance manager for allocated staff.
Scope for Impact:  

Senior teachers play a major part in school improvement and provide the link between strategic priorities and operational practice. Senior teachers will liaise and report to Governors when required.

	Key duties and responsibilities:

	HAVING AN IMPACT ON THE EDUCATIONAL PROGRESS OF PUPILS BEYOND THOSE DIRECTLY ASSIGNED

· In common with all teachers the postholder will lead at least one curriculum area

· Work with class teachers to monitor pupil performance against targets and to ensure that the necessary action is taken;

· Oversee, to ensure that assessment, recording and reporting arrangements are in line with school policies;

· Take responsibility for specific allocated areas of the School Improvement Plan on an ongoing basis;

· Monitoring the quality of teaching and learning and take action to improve it;

· Ensure that EYFS activities such as seasonal productions and EYFS outings are properly coordinated;
· To review long and medium term planning regularly in EYFS to ensure that it is fit for purpose;
· To liaise with other senior colleagues in Park Way and beyond,  to secure school improvement;

LEADERSHIP OF LEARNING

· Provide a positive and professional role model at ALL times. Acting with discretion and never gossiping;

· Ensure staff compliance with all school policies;

· Motivate staff by encouraging, praising, coaching, modelling and professional discussion;
· Make contact with staff regularly and provide positive encouragement, guidance, challenge and support; 

· Visit each classroom regularly to ensure that planning is displayed classes are tidy, well organised and the learning policy is adhered to;

· Check that whole school areas are tidy, well organised and promote learning;

· Support, by modelling, and monitor behaviour for learning  management strategies with class teachers;
· Support teachers in dealing with difficult behaviour issues;
· Ensure that EYFS planning is effectively carried out so that  there is effective coverage of all subjects, continuity across parallel classes and progression through the Key Stage;

· Deliver training and lead groups of staff in development activities and evaluate outcomes;
· Ensure that new teachers’  induction is effective;

· Act as a reference point and final decision maker for operational enquiries relating to daily timetabling and operational matters for staff. (eg. Timetable changes for special events);

· Use the professional standards documents as a point of reference for holding staff to account;
· Act as an appraiser in the performance management process as required and use the process to develop personal and professional effectiveness;

· Plan, organize and chair EYFS meetings as appropriate to ensure school policies and practices are being implemented;

STANDARDS AND QUALITY ASSURANCE

· Working under the direction of the head teacher and deputy to Improve and Maintain Standards within the school;

· Support the aims and ethos of the school;
· Liaise with the governors, when appropriate;
· Attend and participate in parent evenings, meetings and curriculum workshops;
· Uphold the school’s behaviour code and uniform regulations;
· Participate in staff training;
· Participate in CPD;
· Attend team and staff meetings;
· Work with postholder 1 to assist in developing collaborative links with other schools locally and nationally;
WIDER RESPONSIBILITIES

· Play a significant role in making explicit to staff, pupils, parents and the wider community, the school’s high expectations in all areas and for all pupils;

· Create and maintain an effective partnership with parents in order to support and improve pupils’ achievement and personal development;

· Take a lead role in specific school improvement project(s) to be decided with the Headteacher;

· Contribute to Leadership Team decisions on all aspects of policy development and oragnisation.

· Be a strong advocate for change, and convey a positive “can do” attitude;

· Ensure that parents are well informed about the curriculum, targets, children's progress and attainment and actively seek ways to enhance home/ school liaison;

· Assist teachers to solve issues raised by parents, accompanying teachers at meetings with parents where appropriate;
· To ensure effective liaison with nurseries and preschool groups and manage transition activities;
· To actively seek to develop the effective parental engagement of parents of children throughout the school, in learning and school life.
SAFEGUARDING

· Take responsibility for ensuring that child protection training is updated every three years;
· Know and follow school polices and protocols in relation to safeguarding;
· Display a commitment to child protection and safeguarding, including tackling; radicalization and extremism. Report to the headteacher any behaviour by colleagues, parents and children which raises concern;

· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person;
This job description is not a comprehensive definition of the post. The conditions of employment of teachers in the School Teachers’ Pay and Conditions of Service Document apply to this post. The duties may be varied to meet changed circumstances in a manner compatible with the post held, at the reasonable discretion of the Headteacher. The job description does not form part of the contract of employment. It describes the way in which the teachers is expected and required to perform and complete the particular duties as set out above.
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