	Job Description

	Job Title
	 Special Educational Needs & Disability Coordinator (SENDCO)
	Reporting to
	Vice Principal

	Job Purpose
	1. Provide leadership, support and direction for students with special educational needs.
2. To provide staff with the support and guidance they need for  SEND students to make at least expected progress.
3. To work closely with staff, other professionals, students and their families to ensure they receive excellent support and guidance.
4.  To provide strategic leadership within the academy of SEND provision.
5. To ensure the academy complies with all local & national statutory SEND requirements.

	Liaising With
(internal)
	 Staff and Students
	Liaising With
(external)
	Parents, community, other education providers, specialist services

	Supervising
	 Assistant SENDCO & SEND Staff
	Salary
	L1-L5

	Key Responsibilities
	1. To fulfil the role of SENDCO in the Academy, ensuring that all statutory requirements are met; students are supported and make good progress regardless of need and that staff have the relevant data, training and strategies to enable progress to be made.

2. To take the strategic overview for those students identified as SEND and write strategic and operational plans where required.
3. To oversee and act as the Designated Teacher for Children in Care.
4. To contribute and initiate policies to achieve significant improvement for SEND students throughout the Academy.  
5. To contribute to the management of high academic standards, good attendance and behaviour by all students in the academy.
6. To create strategic plans, prepare the sections of the development plan relating to students with additional needs, implement the plans and review their success.
7. To raise awareness and understanding of SEND strategies across the school to enable teachers to be more effective in teaching students on the SEND register.
8. To lead on SEND and CIC admissions and assessments.

9. To lead professional development for staff and students on SEND matters within the academy.
10. To promote quality first teaching across the academy.
11. To use financial and resource management innovatively and wisely to support SEND students.
12. To secure the appropriate funding to support SEND students.

13. To represent the academy views and interests at relevant meetings/forums both locally and nationally.
14. To develop and maintain an up-to-date provision map of support for SEND students.
15. To manage day-to-day provision and deploy relevant staff 
16. To take direction from and work closely with the Vice Principal for Behaviour, attendance and personal development.
17. To liaise with any relevant outside agencies both locally and within the Trust, including specialist services and providers.
18. To ensure Education Health Care Plans are provided for specific students where and when required.

19. To undertake Appraisal/performance management for staff by setting targets, monitoring performance, defining support and planning development, which will lead to better outcomes for the students.
20. To analyse objective data on the performance of SEND students, providing reports to the Governors, Principal and SLT as required by the Principal or Vice Principal.
21. Liaise with the Exams Manager in all aspects of examination arrangements, including ensuring there is a formal evidence base to support access arrangements.  
22. To deliver student assemblies and communications to students and their families as required.

23. To support at Open Evenings, Marketing Events, Recruitment Visits, Consultations and Progress Reviews to improve recruitment and retention of all students.
24. To carry out a range of additional duties that may arise from time-to-time in accordance with the nature of the role as directed by the Principal or Vice Principal.

	Compliance, Restrictions & Enablers
	Compliance with all policies and procedures of the Academy including, but not limited to:

	
	· Health, Safety & Security 

· Data Protection legislation and best practice

· Freedom of Information legislation and best practice


	· Child Protection, including CRB enhanced disclosure requirements

· Equal Opportunities & Diversity
· Safeguarding


	Person Specification

	Job Title
	Special Educational Needs & Disability Coordinator (SENDCO)
	Reporting to
	Vice Principal

	
	Essential (E) or 
Desirable (D)
	Evidence

	Education, Qualifications, Training

· Educated to Degree level 

·  Qualified Teacher Status
· Holder of the National SENCO Accreditation
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	Skills, Knowledge & Experience
· A record of successful teaching at KS3 and/or KS4
· Excellent knowledge of SEND, safeguarding and Child Protection Issues

· Minimum of 3 years teaching experience in a UK secondary school/academy
· Experience at leadership level in support of pupil with additional needs

· Staff management experience
· Good understanding of whole school issues

· Evidence of managing difficult conversations with staff and students

· Evidence of challenging poor staff performance and writing staff support plans
· Evidence of using data analysis to make improvements for staff and students
· Excellent ICT skills eg data bases, Microsoft office suite
· Excellent communication skills (written & verbal)
· Excellent planning, prioritising and management of personal  workload and those of others in an environment of conflicting demands
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	Personal Qualities
· Strong outgoing personality

· Resilient and able to work effectively in challenging circumstances

· Able to build effective and positive working relationships with staff and students
· Organised and methodical approach to work

· Good sense of humour
· Enthusiastic and committed
· Committed to safeguarding and promoting the welfare of children and young people

· Committed to personal learning and development
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All employees are subject to an enhanced DBS check, according to current statutory requirements.
