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	Job description – Evening Cleaner

	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	Summary of the role:
	To be responsible for ensuring all the Academy’s facilities are safe, clean and well presented, by planning and managing cleaning staff and undertaking day to day cleaning duties

	Line management responsibility for
	

	
	

	Main duties and responsibilities:
	· Promoting and safeguarding the welfare of children and young persons for who you are responsible and with whom you come into contact.

· Carry out cleaning duties, ensuring the Academy is clean, tidy and well presented

· Removing litter and rubbish, and disposing or recycling as required

· Cleaning flooring by sweeping, mopping, buffing and using the carpet cleaning machine

· Removing surface marks and graffiti

· Dusting and polishing, as appropriate

· Maintaining toilets and hand basins to a high standard of cleanliness, removing limescale etc, and replenishing toilet paper, towels and soap as necessary

· Assist in ordering cleaning materials, and in carrying out stock control audits, ensuring value for money

· Report any maintenance defects or damage to the Facilities team

· Support the cleaning requirements for internal or external events as required



	Line management duties and responsibilities
	· Not applicable to this role


You may also be required to undertake such other comparable duties as the Head requires from time to time.
	Person specification 

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of assessment

	Relevant Experience
	
	· Previous experience of cleaning duties in a school environment
	Application form

	Qualifications

(Education/Training)
	· Able to communicate effectively and follow instructions


	· GCSE Level or equivalent


	Production of the Applicant’s certificates

Discussion at interview

Application form

	Job Related Knowledge & Skills
	· Ability to prioritise work
· Ability to manage time effectively
· Ability to maintain confidentiality in all school matters

	· Knowledge of Health and Safety Requirements related to cleaning
· Willingness to take personal responsibility for further training and development 

	Contents of the application form
Interview
Professional references

	Personal Qualities
	· Ability to communicate with a wide range of people.
· Ability to work effectively supported by a member of the school team and to work as part of a team
· Be flexible to changing demands of the post.
· Take pride in a job well done. 
· Must have high standards of cleanliness
	· Ability to act on own Initiative and to work without supervision
	Contents of the application form
Interview
Professional references

	Equal Opportunities
	· An understanding of and commitment to equality of opportunity.
	
	Contents of the application form

Interview

Professional references

	Additional Factors
	· Committed to safeguarding and promoting the welfare of children and young people
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Good standard of physical fitness
	
	Contents of the application form

Interview

Professional references
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