
 

  



Job Description and Person Specification 

Midday Meals Supervisor 

Job Description 

Post: 
Reports to: 

Midday Meals Supervisor 
Headteacher,  SLT 

Grade: KS3 

Liaising with: Headteacher, Leadership Team, Staff, Pupils 

Purpose of the 
Job 

 

 Supervise pupils during mealtime period to minimise any disruption, ensure pupil 
wellbeing and maintain their safety . 

Key Functions:  

  To put out dining tables (where applicable) and set with cutlery and beakers 
in time for the mealtime period and ensure there are sufficient settings for the 
number of pupils eating that day 

 To assist with cleaning in the dining hall and school if required 

 Ensure pupils enter the dining room in a safe and orderly fashion and behave 
appropriately when queuing for their meal in order to maintain safety and 
wellbeing of pupils 

 Ensure pupils eating meals are seated in an orderly fashion to maintain 
safety and wellbeing of the pupils and focus on the Trust ‘family dining’ ethos 

 Where applicable prepare hot or cold meals based on agreed menus, clean 
and tidy equipment at the end of each session 

 Assist the pupils, as necessary, during the meal break to ensure their 
wellbeing 

 Ensure plates, bowls, cups etc are cleared from tables in an appropriate 
manner to maintain a clean and tidy environment and to free up space for 
any further sittings where applicable 

 Ensure that once meals are finished that the dining area is wiped down and 
left in a clean and tidy manner to maintain a clean and tidy environment 

 Assist in collecting pupils from collection point and escort to hall/ classroom 
or patrol and supervise school areas used by the pupils at mealtimes, to 
ensure safety and appropriate behaviour is observed, as applicable 

 Operate, where applicable, a first aid service, during mealtime to deal with 
any accidents that occur safely and quickly 

 
To work as a lunchtime supervisor, the following skills would be helpful: 

 enjoyment of working with children and the ability to control and supervise 
them 

 patience 

 the ability to stay calm 

 good communication skills 

 the ability to work as part of a team 
 
Lunchtime supervisors must also be aware of responsibilities under child protection 
legislation (training will be provided) and report any concern over possible abuse of a 
child to a senior supervisor or the head teacher 

 
The duties above are neither excusive nor exhaustive and the post 
holder may be required by the Headteacher to carry out appropriate 
duties within the context of the job, skills and grade. 
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