[image: image1.png]



Job Description:


Teaching Assistant - Maidstone & Malling Alternative Provision
Purpose of the Job

Support the class teacher in the teaching and welfare of the children to ensure they attain the targets set under their individual education programs and to deal with the therapeutic, behavioural and learning needs of the students.
Additional responsibilities

In line with the grade for this role, there are also additional responsibilities.  These may include, small group teaching, organizing activities and leading trips and excursions.

Main duties and responsibilities:
1. Assist teachers with learning activities ensuring health and safety and good behaviour of students. 

2. Support the students in accessing learning activities as directed by the teacher to enable students’ to progress towards their targets. 

3. Be aware of and support differences to ensure all students have equal access to opportunities to learn and develop.

4. Ensure students’ wellbeing by being aware of and complying with policies and procedures relating to child protection, health, safety, security and confidentiality, reporting all concerns to an appropriate person.

5. Work with students on literacy, numeracy and social skills programmes, producing plans for and reviews of sessions where requested
6. Establish and foster good relationship with schools/parents/carers of children at the school.

7. Undertake training and other learning activities and attend relevant meetings as required to ensure own continuing professional development.

8. Provide clerical/admin support (e.g. typing, photocopying, display, etc.) and undertake basic recording keeping in respect of pupil learning and behaviour management.

9. Monitor and review progress by pupils and schools and feedback to Head of Service/Deputy Head of Service as appropriate 

10. Any other duties and responsibilities within the range of the salary grade.

11. Promote equality for all individuals, recognising and encouraging anti-discriminatory behaviour, respecting confidentiality (unless there are child protection implications), recognising clients’ rights and choice and respecting personal beliefs and identity.                      

General Accountabilities
· Code of Conduct – all staff are expected to follow the Provision’s Code of Conduct and follow the Behaviour Policy
· Staff Training – staff are expected to attend all staff training sessions.
The following outlines the minimum criteria for this post.   Applicants who have a disability and who meet the minimum criteria will be short listed.   
This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you without change to the level of  

responsibility appropriate to the grading of the post. 
