[image: image1.png]




JOB DESCRIPTION

Job Title:
Assistant Caretaker



(with responsibility for the swimming pool)

Reports to :
Senior Caretaker

Current Grade:
Kent Range 4 £18,517 starting salary (£18,517 - £19,625)
Hours:
37 hours per week

Date:
November 2021

Job Holder’s Name:
Vacancy

Purpose of the job
To ensure that the services and security of the buildings and site are maintained to the necessary standards. Receive and distribute deliveries as necessary.  The Assistant Caretaker will be flexible and willing to undertake any tasks which are needed to be done and are within his/her capability.

Principal Responsibilities
· Assist the Senior Caretaker in proactively ensuring a high standard of maintenance. This will require repairs, decoration to premises, furnishings and grounds as required.
· Care for the exterior of the school site.  This will typically involve weeding round the building, keeping drains clear, maintenance of external signs and notices (e.g. removal of graffiti) and other matters which will arise from time to time.
· Receive and check goods delivered to the school and to distribute them as required to the appropriate school departments or store areas.

· Arrange furniture for lunch time, school assembly, evening events and other activities as required.

· Keep paths, access points, and entrances free from snow and ice and to ensure safe passage.  
· Ensure that adequate stocks of relevant tools and materials are available when needed.

· Attend the opening and closing of the premises at designated times as required and to be responsible for the general security at all times.  In this regard, the Assistant Caretaker may be called out occasionally in unsociable hours or at weekends to deal with security problems.
· Maintain the swimming pool. This includes the monitoring and maintenance of water quality and checking that all the plant and equipment used in the pool meets the required regulations and standards and work properly. The post will also involve cleaning the Pool and the surrounding areas at times to fit in with school usage of the pool.

· Be on the school alarm callout list and respond as required.
· Act as stand-in for the caretaker if absent due to holiday/sickness and also to supervise school lettings when required. 

· Check fire precautions – ensuring the correct positioning of fire appliances, that none have been tampered with, all signs are in position, all fire doors operate.  Ensure that fire doors are closed when the school is locked up.
· Liaise with and to escort subcontractors when they are on-site.

· Carry out and record statutory checks as required - e.g. fire alarm test, water flushing, etc.
· Clear any broken furniture from rooms and corridors and replace as necessary.
· Report any defects in the buildings, furniture and fittings in the school as required by regulations or instructions.

· Participate in all school staff meetings as required and in any specific training as appropriate to the role.

· Carry out other duties which may be required from time to time at the direction of the Senior Caretaker, Business Operations Manager or Headteacher.


Notes:
1. This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent carrying them out.

2. This job description is not necessarily a comprehensive description of the post.  It will be reviewed at regular intervals and it may be subject to modification and amendment at any time after consultation with the holder of the post.
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Sharon Pritchard, Headteacher
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