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JOB SUMMARY

As part of a team, assisting the teaching staff and members of the senior leadership team in securing the safety, and welfare of pupils during the midday break. This will involve effective supervision of pupils in and about the hall.
PRINCIPAL ACCOUNTABILITIES

1. Supervision and control of pupils in the dining hall and on the playground
2. Associated ancillary duties

JOB CONTENT

Main duties and responsibilities are indicated here.  Other duties of an appropriate level and nature will also be required.

1. Supervision and control of pupils in the dining hall, including:

· Where appropriate, assist/supervise pupils with their general hygiene requirements (washing, toileting changing clothing etc. in accordance with School Policy) prior to entering the dining room

· Organising dinner queue and entrance of pupils into dining hall and from dining hall to playground; ensuring good behaviour and calm atmosphere. Dealing with any bullying/fighting/unruly behaviour that may occur by intervention or calling for assistance, reporting incidents to Headteacher/Senior Midday Supervisor according to severity of incident

· Directing pupils to seats, deciding on seating arrangements, separating problem pupils where necessary

· Encouraging pupils to eat (including those with packed lunches) especially those with special needs or disabilities. Being aware of pupils on special or restricted diets for medical reasons from information from information provided at the school. Assisting pupils with cutting up food, pouring liquids etc. where necessary

· Encouraging social skills and good table manners, ensuring safety with knives and forks. Ensuring pupils tidy/clear up in a satisfactory manner

· Cleaning up spillages when food is spilt or dropped where such spillages are hazardous to pupils/staff

· Dealing with any body spillages in the dining hall in accordance with infection control procedures, ensure pupil goes to the medical room if appropriate

· Sharing responsibility with other Midday Supervisors and/or teacher for the maintenance of order and discipline in the dining hall area.
· Encouraging games/activities on the playground

· Ensuring children are treating each other with respect

· Resolving any issues following the school’s Behaviour Policy.
2.
Associated Ancillary Duties

· Checking toilet areas regularly for signs of pupil vandalism, blockage of toilets/wash basins and to ensure pupils are not loitering or playing in toilet areas Reporting any damage or blockages to Caretaking staff

· Ensuring that any pupils who suffer accident or injury are dealt with appropriately in accordance with the School’s agreed procedures

· Being aware of cultural differences between pupils, dealing with any incidents of racism or sexism in accordance with agreed procedures

3. Child Protection

·        To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedure-s adopted by the Southwark Safeguarding Children’s Board and the school’s safeguarding policy.

JOB CONTEXT

Reports to:

School Business Manager
Supervises:

None

Contacts:

The Head Teacher, other school staff, pupils and their parents, School 



Governors

Financial Responsibilities:
None

Hours of work: variable; Monday to Friday, term-time only
Key Organisational Objectives:

The post holder will contribute to the school's objectives in service delivery by:

· Enactment of Health and Safety requirements and initiatives as appropriate

· At all times operating within the school’s Equal Opportunities framework

· Acknowledging Customer Care and Quality initiatives

· Contributing to the maintenance of a caring and stimulating environment for pupils

Conditions of Service:

Governed by the National Agreement on Pay and Conditions of Service, supplemented by local conditions as appropriate.

Signed _____________________________________
Date ___________________

Print name ______________________________
Midday Supervisor, KR3 
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