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	ST. GEORGE’S C of E FOUNDATION SCHOOL

JOB DESCRIPTION


JOB TITLE:
Primary Cover Supervisor

GRADE:
Kent Range 5

ACCOUNTABLE TO:
Head of School (Primary)
JOB PURPOSE:
To cover for short term absence of Teaching Staff.

DIRECTLY RESPONSIBLE

TO THE POSTHOLDER:
Not applicable.

TEAM LEADER TO:
Not applicable.


(Performance Management)

KEY ACCOUNTABILITIES:

All staff at St George’s C of E Foundation School are expected to actively support and promote the vision and values of the school including the Child Protection and safety procedures.

· To undertake the delivery of lessons for short term absence of Teaching Staff.  This should be carried out in liaison with the relevant Phase Lead in respect of work set and undertaken.

· To be responsible, in conjunction with the relevant Phase Lead, for classroom management of cover lessons in line with the Whole School Behaviour Management Policy.

· To carry out registration for short term absence of Teaching Staff.

· If not required to cover for absent Teaching Staff, to support pupils as instructed by the Primary SENCO/Phase Leads
· To invigilate both public and internal examinations as and when required.

If there are cover issues at the Secondary School, you will be asked to support in the cover supervisor role at the Secondary School.

This job description will be reviewed annually by the Postholder and the Head of School (Primary) as part of the School's Performance Management Cycle.
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	ST. GEORGE’S C of E FOUNDATION SCHOOL

PERSON SPECIFICATION


A good level of education to include English and Mathematics at Level 2 of the National Qualifications Framework.

Previous, sustained experience of work in an educational environment.

The ability to work with and motivate sometimes challenging young people - patience, humour and adaptability are needed.

An awareness of equal opportunities in practice and of inclusion.

Good interpersonal skills.

Good organisational skills.

An ICT ability with common ICT tools.

The ability to provide a safe and structured environment for all pupils.

A good attendance record.

A good role model.

