 

JOB DESCRIPTION

POST:        TEACHING ASSISTANT

RESPONSIBLE TO:
    HEADTEACHER                                               

Responsible for supporting learning across the school and for performing administrative tasks at the request of teaching staff.

___________________________________________________________________________
1. LEARNING


1.1 To work under the direction and guidance of the Headteacher, SENCO and Class Teachers to assist in the educational and social development of pupils.

1.2 Participate in the implementation of Individual Education Programmes for pupils, as designed by the SENCO, teaching and support staff. Duties may include monitoring the progress of pupils educationally and/or socially.

1.3 To provide support for the individual pupils in a class or group situation to enable them to fully participate in activities both inside and outside the classroom.

1.4 To work with individual programmes devised by other professionals, e.g. speech therapists, occupational therapists, etc. as necessary.

1.5 Assist class teachers with observation and monitoring of the progress of pupils, maintaining accurate records, in order to ensure documentation of all interventions with the pupils.

1.6 Liaising with other teaching assistants and teachers over the oral and written assessments, reports and references relating to individual pupils and groups of pupils. 

1.7 To communicate and consult effectively with parents, having due regard to school policy.

1.8 Support those pupils agreed with the Headteacher and SENCO with emotional or behavioural problems and assist with the development of social skills to promote positive behaviour patterns, raise self-esteem and improve independent working and skills.

1.9 Participate and supervise pupils during off-site activities as directed by the Class Teacher, Headteacher or SENCO. 

2. ADMINISTRATIVE DUTIES

2.1 To prepare and present displays in accordance with the school’s Display policy.

2.2 To carry out Workforce Reform duties as required by Class Teachers in accordance with the National Agreement on tackling workloads.

2.3 To prepare and maintain resources, including photocopying and printing, in order to support pupil learning.  

2.4 Undertake such other duites as the Headteacher may from time to time require.

3.   PROFESSIONAL STANDARDS

3.1  Support the aims of the school to promote a “learning community". 

3.2  Treat all members of the community, colleagues and students, with respect and consideration.

3.3  Treat all students fairly, consistently and without prejudice.

3.4  Set a good example to students in terms of appropriate dress, standards of punctuality and attendance.

3.5  Support the ethos of the school by upholding the behaviour code, uniform regulations etc.

3.6  Take responsibility for their own professional development and participate in staff training when provided.

3.7  Reflect on their own practice as well as the practices of the school with aim of improving all that we do.

3.8  Read and adhere to the various policies of the school as expressed in the School Improvement  Plan, the staff 

       handbook, Safeguarding /Health and Safety policies, etc.

3.9  Participate in the life of school by attending various team and staff meetings.

3.10 Undertake duties as prescribed within school policies.

3.11 Ensure that all deadlines are met as published in the school calendar.

3.12 Undertake professional duties that may be reasonably assigned to them by the headteacher (e.g. cover, etc.).

3.13 Be proactive and take responsibility for matters relating to health and safety.

This job description describes in general terms the normal duties which the post-holder will be expected to undertake. However, the job or duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with the post.

Signed:         ____________________________________________ (Post Holder)

Signed:       P. Crowhurst                      (Headteacher)  

Date: _____________________
This job description has been agreed between the Headteacher and the Staff Member at the date enscribed above.


