Job Description
Leigh Academies Trust
Job title:
Responsible to:

Lunchtime Supervisor
Principal

Purpose
● Put out tables (where applicable), and set with cutlery and beakers in time for the mealtime
period to ensure there are sufficient settings for the number of pupils eating that day.
●

Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately
when queuing for their meal in order to maintain safety and wellbeing of all pupils.

●

Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of
the pupils. This may include checking that pupils have or are provided with a drink and that a
sufficient amount of their meal has been eaten.

●

Assist the pupils, as necessary, during the meal break to ensure their wellbeing, providing them
with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs.

●

Ensure plates, etc., are cleared from tables in an appropriate manner to maintain a clean and
tidy environment and to free up space for any further sittings where applicable.

●

Ensure once meals are finished that the dining area is wiped down, etc., and is left in a clean and
tidy manner to maintain a clean and tidy environment.

●

Assist in collecting pupils from collection point and escort to hall/classroom or patrol and
supervise school areas used by the pupils at mealtimes, to ensure safety and appropriate
behaviour is observed, as applicable.

●

Operate, where applicable, a first aid service, during the mealtime to deal with any accidents
that occur safely and quickly.

Notes
The above duties are subject to the general duties and responsibilities contained in the Statement of
Conditions of Employment. The job description allocates duties and responsibilities but does not direct
the particular amount of time to be spent on carrying them out and no part of it may be so construed.
This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least
once a year and may be subject to modification or amendment at any time after consultation with the
holder of the post.
The duties may be varied to meet the changing demands of the academy at the reasonable discretion of
the Principal. This job description does not form part of the contract of employment. It describes the
way the post-holder is expected and required to perform and complete the particular duties as set out in
the foregoing.
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