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Job Description

Post Holder:

 
Effective Date:



Job Title:

Teaching Assistant

Grade:


 
Hours:


 
Responsible to:

Senior Leadership Team

Purpose of the Job:

To work with teachers to support teaching, learning and assessment, providing general and specific assistance to pupils and staff under the direction, guidance and direct supervision of the classroom teacher. 

(Roles at this level do not deliver “specified work” as defined in the guidance to Section 133 of the Education Act 2002.)

Key Duties and Responsibilities:

1. 
Work with individuals or small groups of pupils under the direct supervision of teaching staff and provide feedback to the teacher 

2. 
Support pupils to understand instructions support independent learning and inclusion of all pupils.

3.
Monitor and feed into pupil targets and next steps in learning, dating or highlighting when necessary. 

4.
Provide developmental feedback in line with the schools AfL/feedback policies for groups or individuals that you work with.

5. 
Support the teacher in behaviour management and keeping pupils on task. 

6. 
Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate 

7. 
Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment. 

8.
Attend any duties for the playground between working hours in line with school rotas and ensure cover is organised if absent.

9. 
Attend TA professional development meetings, reading minutes and implementing actions agreed from such meetings.

10.
Attend any relevant school training associated with safeguarding, equality and whole school development. Additional pay will be arranged for this and the leadership team will provide appropriate notice.

11.
Adhere to staff handbook and all school policies including Acceptable Use Policy.

Carrying out any other duties that may reasonably be required by the Senior Leadership Team.
Teaching Assistants in this role may also undertake some or all of the following: 

1. 
Record basic pupil data 

2. 
Support children’s learning through play 

3. 
Assist with break-time supervision including facilitating games and activities 

4. 
Assist with escorting pupils on educational visits 

5. 
Support pupils in using basic ICT 

6. 
Invigilate exams and tests 

7. 
Assist pupils with eating, dressing and reasonable hygiene, as required, whilst encouraging independence. 
Footnote: This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended from time to time without change to the level of responsibility appropriate to the grade of post.

All staff are responsible for Health and Safety.  Should you notice any defect in the building or any spillage or body fluids, which compromises health and safety, this must be made safe and immediately reported to the Senior Leadership Team, and recorded in the premises diary.

You may during the course of your duties, become aware of sensitive matters relating to an individual pupil or groups of pupils.  Pupils may confide in you.  If at any time a child confides in you, or you observe any incident which causes you concern, you must record factually what you have heard or seen on an appropriate form.  The appropriate form must be given to a member of the Senior Leadership Team. You have been provided with guidance and training on Child Protection and the LEA and Governing Body procedures for Child Protection must be followed correctly.

You must treat as confidential any matter relating to a child’s personal welfare or family circumstances.  Such information must not be communicated to any person except those of the staff with legitimate interest or responsibility for the child, e.g. Headteacher, another member of the Senior Leadership Team or the Class Teacher. 

Signed ___________________________________________ 
Date ____________________________

Signed ___________________________________________ 
Date ____________________________

(On Behalf of the Governing Body)
