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Job Title: Teaching Assistant – Foundation Stage/KS1                       Directorate: Education 
Reports to:
Class Teacher         Grade:  Kent Range 3 Pro Rata 
Hours:
      30 hours per week (term time only – 39 weeks)
This job description describes in general terms the normal duties which the post holder will be expected to undertake.   However, the Job Description or the duties therein may vary or be amended from time to time without changing the level of responsibility associated with this post or grade.  

1. Purpose of Job
· To ensure the safety, safeguarding and well-being of all children in the school by following school policies and procedures and adhering to established classroom routines and organisation.
· To teach children following plans and directions from class teacher.
· To support children with SEN or AEN needs, within the classroom setting and in small groups out of class as required. This may involve physically moving a child following school’s Physical Handling Policy and training.
· To assist with health and medical needs, first aid and personal hygiene provision (eg. changing a child who has been sick) 

· To assist in setting up and supervising  outdoor learning activities and playtimes
· To participate in classroom organisation, displays and resource preparation as directed by the teacher.

2. Principal Accountabilities

· Participate in the planning, implementation, delivery and monitoring of individual and group learning programmes for all pupils (including use of ICT).

· Participate in training and attend staff meetings when appropriate at the request of the Head Teacher.

· Participate in regular meetings with the Head Teacher/Line Manager.

· Undertake such other duties as the Head Teacher may from time to time require.
· Adhere to the code of conduct for all staff members and follow the school’s ethos and values, as described in the Staff Handbook.

3. SPECIFIC DUTIES

Teaching and Learning

· Daily discussion with teacher and other TA  about planning / organisation and activities

· To read and follow the teacher’s plans 
· Preparation of activities and resources

· Lead group activities and / or work with individuals in class and during outdoor learning following teacher’s plans
· Make observations of individual children for the assessment and recording of children’s learning
· Keep records on groups and individuals as requested by the teacher

· Support trainee teachers and students when necessary
· Set up role play areas and teaching activities inside and out as directed by the teacher 
· Act up to cover teachers for PPA and other planned absences as required, following teacher’s planning.

Welfare

· Liaise sensitively and respectfully with parents as requested by teacher
· Ensure that any safeguarding concerns are passed on appropriately following the school’s child protection & safeguarding policy
· Attend to any child with minor injuries and apply first aid – completing necessary record / note home
· Assist children in toilets – teaching them how to use toilets sensibly and safely, wash hands, being aware of personal hygiene and child protection
· Support children who are sick or have a toileting accident appropriately in line with school policy
· Monitor first aid box in classroom and liaise with Medical TA re: replenishing stock
· Participate in carrying out medical / health and welfare plans for children under direction of Medical TA and class teacher
· Transfer information re: health / medical from entry forms and set up class list of needs. Liaise with Medical TA re needs of individual children
· If a child has dog’s mess on their shoes – remove shoes and store in carrier bag – child to change into own plimsolls or spare pair from stock.
General organisation / administration duties

· To put out and put away learning equipment (including outdoor equipment) daily – keeping storage sheds tidy
· To check climbing frame and garden area daily to ensure safe and clear for children’s use
· Assist teacher in preparing name cards, labels, books, records and folders etc in September for new entrants
· Accompany the teacher for home/ school visits if required
· Prepare fruit for children every day

· To assist with classroom displays as directed by teacher

· To keep classroom equipment tidy, well stocked, labelled and to assist in stock and resources sorting and auditing under direction of class teacher

· To keep art area clean and well resourced

· Collect money and reply slips e.g. for sponsored events and school trips

· Assist  in clearing / basic cleaning and tidying at end of  day/ term / year

· Prepare and transfer records to the next class at end of school year
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