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Science Technician

Contract type: 

Permanent; term time only (39 weeks per year) 

Hours:  


37 hours per week, five days a week

Grade:
Kent Range 7 (FTE £23,033 – actual salary £19,810.91 based on working 39 weeks per year
Responsible to:

Head of Science

Purpose of the Job:

The purpose of this role is to co-ordinate the use and maintenance of practical resources and facilities and provide assistance and advice in the practical needs of the curriculum.  They will give strong advice to teachers, students and other technicians and support staff. 

Key duties and responsibilities:
	Key responsibilities
	Activities that are likely to be carried out

	Under the (overall) control of the HoD, coordinate the use of practical resources and facilities and provide assistance and advice in meeting the practical needs of the curriculum (including liaising with teaching staff and support staff outside of the department) to ensure that the varied needs of the students are met.
	· Preparation of resources, assembling apparatus.

· Obtaining materials by local purchase.

· Giving technical advice to teachers, technicians and pupils / students.

· Carrying out risk assessments for technician activities. Assisting in practical classes & carrying out demonstrations.

	Supervise and direct the learning activities of groups of students to ensure their health and safety and contribute to their educational development.  

	· Keeping up-to-date with health & safety requirements and with developments in practical science through attending courses and reading publications and CPD
· Giving health and safety advice to technical staff, teachers and students.

· The safe treatment & disposal of used materials including hazardous. substances and responding to actual or potential hazards.

· Organising, storing and checking the condition of chemicals and equipment.

· Attending department meetings.

	Contribute to the students’ assessment, and feedback to the class teacher in order for them to record the students’ academic progress.
	· Actively contribute to the assessment, monitoring and review of both health and safety procedures and make sure materials (including hazardous substances) are used safely and disposed of appropriately in order to maintain healthy and safety

	Contribute to the design, development and maintenance of specialist resources and contribute to long-term projects to ensure that the widest curriculum possible can be offered to students.
	· Constructing & modifying apparatus.

· Setting up and caring for plant collections.

· Preparing standard solutions, purifying chemicals, treating waste.

	Order equipment, arrange for repairs and liaise with suppliers and the finance department, suggesting economic alternatives, to maintain stock levels and ensure that the classrooms/laboratories/kitchen etc. are appropriately equipped. Maintain up to date records of stocks and accurate financial records to ensure that school’s financial procedures are adhered to and expenditure is kept within budget.
	· Checking stock, ordering.

· Keeping stock records.

· Maintaining resources.



	Under the guidance of the HoD make sure that both routine and non-routine checking, cleaning, maintenance, calibration, testing and repairing of equipment is undertaken to ensure that the required standards are adhered to.
	· Collecting, checking and returning equipment to stores.

· General laboratory cleaning of bench surfaces and fixed equipment.

· Cleaning and repair of equipment.



	To assist the HoD with the day-to-day organisation and development of trainee staff to ensure that essential performance standards are achieved.
	· Organise and supervise the work of other technicians in the department ensuing that their work is of the required standard and that all policies and procedures are adhered to.  Undertake their performance reviews in order for their training and development needs to be met.


Person Specification 

The following outlines the criteria for this post.   Applicants who have a disability and who meet the criteria will be shortlisted.   

	
	CRITERIA 

	QUALIFICATIONS

	· Level 2 Diploma (or equivalent) and proficient technical, practical and/or computer skills.
· GCSE 5 A* ‐ C or equivalent, including science   

· Knowledge of COSHH and CLEAPS guidelines

	EXPERIENCE


	· Experience of working in a laboratory environment   

· Experience of working with young people  
· Supervisory experience including performance management

	SKILLS AND ABILITIES


	· Assembly, disassembly and cleaning of equipment 

· Ability to exchange of information both verbally and in writing with staff and suppliers 

· Excellent numeracy/literacy skills.   

· Excellent keyboard and data entry skills.   

· Effective communication skills to be able to develop open and constructive relationships with a wide range of young people and staff   

· Ability to prioritise effectively 

· Ability to relate well to people on all levels

· Work constructively as part of a team, understanding School roles and responsibilities and your own position within these 

· Ability to identify own and others’ training & development needs and co‐operate with appropriate individuals to address these 

· Ability to relate well to children and adults 

· Ability to interpret advice/statute and to devise policy/practice in the light of these   

· Excellent organisation and personal management skills

	KNOWLEDGE


	· Knowledge of particular subject/technical area 
· Knowledge of appropriate use of specialist equipment and materials and ability to communicate this knowledge to staff and pupils. 

· Thorough understanding of Health and Safety procedures especially as they relate to work in the specific environment (e.g. Laboratory).  
· First Aid certificate would be useful.

· Knowledge of appropriate use of relevant equipment (including handling hazardous substances safely) and ability to communicate this knowledge to staff and students.

· Use of basic technology (computer, video/DVD, photocopier etc.)

· Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

· Financial procedures
· Knowledge of volumetric and quantitative technique 

• Ability and enthusiasm to work jointly with colleagues 


This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties. 

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher of the incumbent of the post.

