
Job Description – Hartley Primary Academy 

 
Job Title:​                 Midday Supervisor  
Responsible to:​     Senior Midday Supervisor 
 
Key responsibilities and duties 
 
● Put out tables (where applicable), and set with cutlery and beakers in time for the mealtime period to 

ensure there are sufficient settings for the number of pupils eating that day. 
● Ensure pupils enter the dining room in a safe and orderly fashion and behave appropriately when 

queuing for their meal in order to maintain safety and wellbeing of all pupils.  
● Ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the 

pupils.  This may include checking that pupils have or are provided with a drink and that a sufficient 
amount of their meal has been eaten. 

● Assist the pupils, as necessary, during the meal break to ensure their wellbeing, providing them with a 
drink, helping with spillages, cutting up food and caring for pupils’ personal needs.  

● Ensure plates, etc., are cleared from tables in an appropriate manner to maintain a clean and tidy 
environment and to free up space for any further sittings where applicable. 

● Ensure once meals are finished that the dining area is wiped down, etc., and is left in a clean and tidy 
manner to maintain a clean and tidy environment. 

● Assist in collecting pupils from collection point and escort to hall/classroom or patrol and supervise 
school areas used by the pupils at mealtimes, to ensure safety and appropriate behaviour is observed, 
as applicable. 

● Operate, where applicable, a first aid service, during the mealtime to deal with any accidents that occur 
safely and quickly. 

 
 
Person Specification  
 
Essential 
● Experience with children, either through working with children or through family circumstances. 
● A sense of fun and of humour 
● Adaptability – coping with changing circumstances with little notice 
● To be able to work as part of a team, cooperating with and supporting other members of the team 
● A real desire to help children in their emotional and social development 
 
Desirable 
● Knowledge of outdoor team games 
● Some experience of mediation with young people 
● Previous employment or experience of working with groups of young people beyond the family 
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