[image: image1.png]



Herne Bay High

Specialist School &

Sports College

Job Description 

Higher Level Teaching Assistant (HLTA)

	Post Held
	Higher Level Teaching Assistant (HLTA)

	Key Purpose
	To provide support for pupils, teachers and the school in order to raise standards of achievement and supporting students to make at least expected progress. 

	Reporting to
	SEND leader with delegated responsibility to

 Head of Maths 

	Specific Duties
	Home/school/stakeholder liaison

· To participate / contribute, where necessary to parents contact events, including providing feedback on progress, behaviour and engagement. 

Safeguarding
· To follow safeguarding procedures as outlined by the DSL and contained within relevant policies
· To work closely with the Designated Safeguarding Leads, and home and outside agencies as appropriate, in order to promote the welfare of the students and protect them from harm
Administration/communication/attendance 

· To record students’ support and report on the development, progress and attainment of students.

· To share information about students with both the academic and pastoral staff where necessary.

· To provide verbal and written feedback to teachers and pupils on learning activities, pupil behaviour and impact of support and interventions. 
· To work pro-actively and in collaboration with your Head of Department and/or SEND Leader in all your duties

Progress/Interventions

· To organise and deliver appropriate intervention programmes to support students to maximise their academic potential.
· To work collaboratively with teaching staff and assist teachers in the lesson planning cycle and the creation of differentiated resources.
· To supervise and deliver content to varying sized groups up to and including full classes.
· To occasionally cover classes during short term staff absence
· To support teaching staff to differentiate resources within the curriculum to meet the needs of all students.

· To support identified students, either 1:1 or in small groups in the classroom to ensure they can access the curriculum.

· To supervise additional school sessions to fulfil contracted hours.

· To supervise SEND students who qualify for access arrangements in both internal and external exams.

Standards

· To promote independence and develop self-confidence and self-esteem in all students

· To carry out any other tasks that Vice Principal or Principal deem appropriate and that are within the scope of the post..
· Contribute to the overall aims of the school by attending relevant meetings contributing to policies and active involvement in the extended curriculum of the school.
· To operate as part of the department you are associated with, attending department meetings and taking on responsibilities and duties as directed by the head of department (HoD). 

· To attend meetings, training and development activities as required by the SEND leader and the HoD.


	Pay Scale
	HBHS Band 5 £18,994 to £20,893 pro rata
Term time plus 2 days

37 hours a week (8.00 to 4.00)

	Reviewed
	April 2021


