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Science, Art and Food Technician 

Job Description & Personal Specification

To Whom Accountable:
Science Lead
Overall purpose and main functions of the Job:

To provide technical and resource support services to our purpose built Teaching Block (includes Science, Art and Food Technology) including the preparation of materials, setting up of equipment for class practical sessions and maintaining equipment for use.  

Main Duties / Responsibilities:
ORGANISATION

· Organise the preparation and construction of materials and equipment for use in lessons

· Work as support to teachers in lessons as appropriate

· Undertake structured and agreed learning activities/teaching programmes

· Organise the use of display space within the teaching block as directed by the Science Lead and Deputy Head: Quality of Education
ADMINISTRATION

· Keep a check on departmental stock levels and supporting the Science Lead, Art Lead and Food Teach Lead to administer the ordering, issue and distribution of stock

· Carry out routine administrative tasks for the Science Lead, Art Lead and Food Teach Lead with photocopying, filing, collecting post, running errands, typing etc.

PUPIL SUPPORT

· To aid the pupils to learn as effectively as possible both in group situations and on their own by, for example:

· Clarifying and explaining instructions;

· Ensuring pupils are able to use equipment and materials provided;

· Motivating and encouraging the pupil(s) as required by providing levels of individual;

· Attention, reassurance and help with learning tasks as appropriate to pupils’ needs;

· Assisting in weaker areas, e.g. speech and language, reading, spelling, numeracy, handwriting/presentation etc.;

· Using praise, commentary and assistance to encourage pupils to concentrate and stay on task;

· Consistently and effectively implementing agreed behaviour management strategies (PBRS);

· Helping to make appropriate resources to support the pupils;

· To establish supportive relationships with the pupils concerned.

· To promote the acceptance and inclusion of the pupils with SEN, encouraging pupils to interact with each other in an appropriate and acceptable manner.

· To give positive encouragement, feedback and praise to reinforce and sustain the pupils’ efforts and develop self-reliance and self-esteem.

· To support the pupils in developing social skills both in and out of the Classroom.

· Under the direction of the teacher, carry out and report on systematic observations of pupils to gather evidence of their knowledge, understanding and skills upon which the teacher makes judgements about their stage of development.

· Where appropriate, to know and apply positive handling techniques.   

· To accompany teacher and pupils on educational visits.     

· To provide individual support, as required, during examination sessions.
RESOURCES

· Operate relevant equipment/ICT packages (e.g. MS Office, internet, intranet, E-mail, photography equipment)

· Maintain and repair the apparatus/ equipment used by the department and report other damages/needs

· Construct items within the department to improve effective use of space and/or delivery of the curriculum

· Maintain tidy and organised work spaces and storage areas

· Maintenance of specialist apparatus/equipment, check apparatus/equipment and ensure health and safety guidelines are adhered to

· Provide advice and guidance to staff, students, parents/carers and others

PASTORAL/ SAFEGUARDING / WELL-BEING OF PUPILS 
· To work together with Heath Farm School and as part of a team, to ensure the well-being of all children in our care is supported at all times;
· To make appropriate entries on the school’s online behavioural tracking system ‘Sleuth’ and have the relevant academic and IT  skills to complete complex incident reports.
· To know and apply school policies on Child Protection, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc.

· To take part in training activities offered by the school to further knowledge and skills of working with a child with specific learning difficulties.




	
	Essential
	Desirable

	Minimum of 3 GCSE’s or equivalent
	(
	

	NVQ Teaching Assistant or equivalent
	
	(

	Good literacy and numeracy
	(
	

	Child Protection, Safeguarding and MAPA Training
	
	(

	Driving licence
	
	(

	Experience of working with young people within classroom environment
	
	(

	Experience of working with Looked after children (LAC)
	
	(

	Understanding of needs of children in care
	
	(

	Understanding / knowledge pupils with Special Educational Needs (SEN)  
	
	(

	Experience of being a technician in a school environment
	
	(

	Good listener
	(
	

	Ability to work as part of a team
	(
	

	Competent in the use of ICT
	(
	 

	Flexible and approachable
	(
	

	Ability to deal sensitively with people and help to resolve conflict
	(
	

	Adaptability
	(
	

	Able to support pupils in their learning
	(
	

	Able to contribute to report writing and record keeping
	(
	 

	Enthusiastic about new experiences / situations
	(
	

	Calm under pressure
	(
	

	Good sense of humour
	(
	

	Positive and energetic approach to work
	(
	

	Non-confrontational and patient
	(
	

	Set a good example of tolerance and respect for others
	(
	

	Empathetic
	(
	

	Willing to learn from the good practice of others
	(
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