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JOB TITLE: 
LEAD TEACHER 
REPORTS TO: 
SCHOOL PRINCIPAL

HOURS: 

41HRS 55MINS PER WEEK (8.20 – 5.20 M/T/W/T 8.20 – 4.45 F)

WEEKS: 

40 WEEKS PER YEAR 

SALARY: 

TO BE DISCUSSED AT INTERVIEW
	       ROLE SPECIFICATION

	Leadership:

Membership of the School’s Senior Leadership Team (SLT), specific duties include:

· As well as being a part of the Senior Leadership Team from the onset, the role-holder would, in due course, have the potential to progress to Assistant Head and to join the Board of Management.

· To be the team lead and representative of the Teaching team, particularly with regard to whole school issues such as pupil admissions, curriculum, assessment, external accreditation.

· To lead and co-ordinate curriculum approach across all age ranges within the school, and across the breadth of the curriculum, especially in relation to English and Maths.
· Keep up to date with changes to national educational government initiatives, and take a lead in implementation of new initiatives across the school
· Work together with the SLT on School Development priorities, taking personal responsibility for the successful implementation of assigned tasks.
· Work together with the SLT on whole school Self-evaluation process, including monitoring meetings with school improvement partner, and contribution to the school SEF, as required.
· Work together with the Lead ABA Supervisor on the collation and analysis of whole school pupil progress data.
· Role model the values of Quest School and play an active role as a member of the SLT.

· Oversee the implementation and further development of external accreditation (e.g. Entry Level qualifications and Asdan awards)
· Plan and co-ordinate the termly Theme topics for group lessons and whole school theme days.

· Research new resources and develop existing resources to support teaching & curriculum
· Lead with advice on pupils’ group teaching, and lesson planning and pupil differentiation.
· Plan which group lessons / curriculum access / external accreditation is suitable for each class group/individual pupils, at specific year group and key stages, including RSE and Careers.
· Oversee individual Curriculum planning for all sixth form students

· Be a Designated Safeguarding Lead.

· Prospective pupils: be responsible for ensuring assessments, written reports and recommendations are completed within given time frames

· Participate in interviews for prospective staff (internally and / or externally), as required.

· Contribute to decisions on appointment of new staff (internally and / or externally).

Education:
· Take responsibility for implementation of full range of high quality lessons across all subject areas.
· Ensure thorough planning for all subject areas is completed according to requirements (long term, medium term and lesson plans) including appropriate differentiation for individual pupils.

· Ensure that pupils’ work is marked or assessed regularly, providing feedback to pupils on progress and to ensure appropriate tracking of pupils’ progress
· Ensure that all formative and summative assessments are kept up to date.
· Ensure implementation of consistent behavioural strategy during all lessons, and ensure pupils' individual behaviour targets are reinforced according to agreed strategy.
· Ensure that each child's IEP is reviewed and updated termly, as required 

· Liaise with ABA Supervisor over setting of IEP targets. 
· Provide curriculum support and lesson planning to ABA Supervisors for individual pupils’ programmes, as required

Staff Management & Development / Training
· Provide Line Management to qualified Teachers and the supervision of any NQTs.
· Provide guidance and training to staff in their work with pupils to enhance overall expertise in delivery of the National Curriculum and teaching.
· Providing support and training to (non-qualified) teachers in the delivery of small group teaching sessions (typically teaching groups involve between 2-4 pupils).
· Identify and evaluate external training resources for staff.
· Work together the with ABA Supervisor team to ensure implementation of daily staff rota, including break and lunch duties. 

· Organise staff on a daily basis if changes required to normal rota.
· Lead staff meetings, as required.

· Deliver staff training, as required.

· Participate in any further training and assume leadership roles, as requested by the school, for example in First Aid, Team Teach, Health & Safety, Data Protection.
Parental Needs

· Ensure parents are provided with agreed information (daily contact book, termly IEP).

· Contribute to writing of annual pupil reports and collate reports, ready to be sent to parents.

· Discuss pupil progress with parents and conduct parents’ evenings for allocated pupils, as required.

· Prepare paperwork for Annual Reviews and attend AR meetings for allocated pupils, as required.

· Ensure all issues raised by parents are acknowledged, recorded and resolved as quickly as possible. Implement issue log as required.

School Policies

· Ensure all School policies are implemented and followed at all times.
· Input to School policies and procedures as part of teaching team.



	


	Attributes
	Essential
	Desirable

	Education/
Qualifications
	PGCE
Educated to at least degree level 


	Full UK driving licence.

	Experience
	Proven experience as a teacher of children with autism and learning disability, exceeding all expectations of the role

Possess a good understanding of the application of ABA.
Experience of working in a position that requires the person to show initiative.
Experience of managing and leading teams of people.

Experience of preparing and organising teaching materials.
Experience of liaising with external agencies.


	Experience of working closely with management teams. 



	Job Related Skills and Capabilities
	Excellent social and communication skills.
Demonstrates strong leadership skills.

Demonstrates confidence in decision-making 
Is a driver for change.
Demonstrates the ability to manage staff effectively.

Demonstrates the ability to deliver staff training.

Excellent time management skills, demonstrates ability to work efficiently and effectively. 


	

	Interpersonal Skills
	Demonstrates a professional positive attitude at all times.

Demonstrates role model behaviour.

Show a willingness to develop skills and theory further under the guidance of external consultants.

Is highly motivated.

Relishes a challenge.

Is a team player.

Shows initiative.

High standards of integrity.


	


Quest is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.   Our commitment is underpinned by robust processes and procedures that seek to maximise opportunity, minimise risk and continuously promote a culture of safeguarding amongst our workforce. 

All successful applicants will be required to complete an enhanced DBS check which must be maintained throughout the period of employment


