HORIZON PRIMARY ACADEMY

Job Title: 
Extended Schools Worker        


Reports to:
Business Manager
Grade:  
Kent Range 3
1. PURPOSE OF JOB

To provide a safe, caring and stimulating environment for children.

To build links and work in partnership with parents, carers and professionals to promote the well being of the children.

SAFEGUARDING DUTIES AND RESPONSIBILITY:

· Value the safeguarding of children as high priority in line with the expectations of the school, trust and those outlined in Keeping Children Safe in Education (2020)
· Be vigilant to any behaviour, safety, wellbeing or safeguarding concerns in the school
· Report such concerns in line with school policy
· Report concerns about adults in line with the school’s whistle-blowing policy
2. PRINCIPAL ACCOUNTABILITIES

· Support in the planning of the daily activities of the clubs to ensure children’s needs are met and when required, supervise the safe escorting of children to ensure their wellbeing at all times 
· Work with other staff to and provide healthy meals/snacks in order to promote healthy eating and maintain the clubs to an agreed standard of cleanliness and hygiene, before, during and at the end of each session, to ensure the well being of the children and staff.

· Advise the Headteacher of any concerns e.g. regarding children, parents or the safety of equipment, preserving confidentiality as necessary, to ensure the wellbeing of the children and work within the guidelines for Safeguarding.  Support in ensuring that high standards are maintained in the running of the clubs, including how the resources (staff, premises and equipment) are used to ensure the needs of the children are met and support in ensuring that all records are maintained ensuring confidentiality of information.

4. DESIRABLE EXPERIENCE

· Knowledge of Safeguarding and Health and Safety procedures 
· First Aid Certificate or willingness to obtain.
· Must have a basic understanding of Food Hygiene

This role description will be reviewed annually as part of the performance management review process after consultation with the Head teacher and post holder. 
