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JOB DESCRIPTION FOR MID-DAY SUPERVISOR
The following job description sets out a range of duties and responsibilities envisaged by the post but there are changes which occur rapidly as a result of the introduction of government legislation or new school policies to which the post holder will be expected to respond appropriately.

Responsible to:
The Head Teacher- and through the direction of other staff
1.
To supervise the children throughout the lunch hour in the hall, playgrounds, corridors or classrooms as appropriate and attend to their needs accordingly to ensure their wellbeing and safety
2.
To ensure pupils are available for lunch according to rota at the appropriate time ensuring that they behave appropriately in order to maintain safety and wellbeing.
3         To ensure the dining hall is clean, tidy and safe during the lunch time-taking care of table cleaning, spillages etc as appropriate.

3.
To attend to children's general welfare, including first aid, personal needs and personal hygiene. When required to look after the first aid requirements and general welfare needs of pupils.  This includes completing notes/forms which relate to incidents involving bumped heads/accidents and making sure class teachers are aware and letters are given to pupils to send home.

4.
To ensure that pupils are gainfully employed during the lunch time break, helping to promote co-operative play.  This will include occasions when pupils are restricted to indoor activities in the class rooms because of inclement weather.

5.
To monitor the use of lunch time play equipment to ensure safety and wellbeing.

6.
To inform the class teacher of incidents as this could affect the education of the child.  Incidents concerning behaviour should be noted in the play time books.  Serious incidents are to be brought to the attention of senior teaching staff (the Head teacher or Assistant head teachers) immediately.

7.
Where appropriate to inform senior teaching staff (the Head teacher or Assistant Head teachers) of any incident for which the school may later be held accountable.

8     To support pupils to ensure there is good behaviour-supported by SLT, teaching staff, and support staff.  

9.
In dealing with members of the school community, to be mindful of the Equal Opportunities policy.

10.
In discharging the duties of the post to have due regard to the provisions of the Health and Safety at Work legislation.
Signed ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________________________  Post Holder  Date __________________

Signed _____________________________  Line Manager  Date _________________
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