	Job Description

	Job Title
	Graduate Tutor
	Reporting to
	AVP Inclusion

	Job Purpose
	Working under the guidance of the AVP Inclusion to support and accelerate the progress of targeted pupils.

To work as part of a team to support students in making progress by implementing interventions that are flexible, measurable, bespoke and timed with entry and exit data.
Tutors will be expected to assess, record and feedback on the progress and attainment of students.

All graduate tutors are employed on a temporary contract until July 31st.

	Liaising With

(internal)
	 Staff and Students
	Liaising With

(external)
	Parents, Community,

	Supervising
	 N/A
	Contract
	37 hours per week
Academy Band 5 - £19,000 pa

	Key Responsibilities
	1. Ensure the support and programmes are bespoke and happen in a variety of ways, either in class or in small groups.

2. To monitor and  evaluate the impact of any interventions 

3. Assess the needs of the students and use subject knowledge and specialist skills to support student’s learning

4. To have an oversight of either the breakfast or after school club


	Compliance, Restrictions & Enablers
	Compliance with all policies and procedures of the Academies including, but not limited to:

	
	· Health, Safety & Security 

· Data Protection legislation and best practice

· Freedom of Information legislation and best practice


	· Child Protection, including CRB enhanced disclosure requirements

· Equal Opportunities & Diversity


	Person Specification

	Job Title
	Graduate Tutoe
	Reporting to
	AVP Inclusion

	
	Essential (E) or 

Desirable (D)
	Evidence

	Education, Qualifications, Training

· A good Degree
· A Level pass in either Maths, English or Science
· GCSE in English and Mathematics 
· Additional good GCSE’s or equivalent in other subject areas
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	Skills, Knowledge & Experience

· Good pedagogical subject knowledge particularly in the areas of Maths, English and Science
· Knowledge of safeguarding and Child Protection Issues

· Good ICT skills in MS Office products

· Excellent communication skills (written & verbal)

· Planning, prioritising and managing workload in an environment of conflicting demands

· An understanding and experience of a range of ‘needs’ presented by students who may struggle to make progress in school
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	Personal Qualities

· Energetic and determined
· Able to build effective and positive working relationships

· Organised and methodical approach to work

· Flexibility of approach
· Committed to safeguarding and promoting the welfare of children and young people

· Committed to personal learning and development
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All employees are subject to full DBS check, according to current statutory requirements.

