
 

Maypole Primary School 

Learning Support Assistant Job Description 

Job Title: Learning Support Assistant (KS1/KS2) 

Line Manager: Headteacher/SLT 

Purpose of Job:  

 To work effectively and collaboratively with the class teacher in the 
teaching, learning and welfare of children to ensure all pupils attain 
targets set and promote independent learning. 

Specific 
Responsibilities:  

 

  Communicate effectively with class teacher before and after 
sessions on pupil’s learning and progress 

 Carry out suitable interventions (including pre-teaching) that have 
been planned and set by the class teacher 

 Deliver specific interventions for pupils with SEN as required 

 Supervise and cover whole classes for short periods of time  

 Teach/assist individual/small groups of pupils in activities that 
have been set by the class teacher 

 Build and maintain positive and professional relationships with 
pupils, treating all children consistently, with respect and 
consideration 

 Help reinforce and promote independent learning and social skills 
by supporting pupils in groups or individually 

 Prepare materials and resources as directed by the class teacher 

 Build the pupil’s confidence and enhance self-esteem and actively 
seek to promote the academic, social and emotional welfare of 
pupils 

 Observe good quality practice around the school and in class and 
embed this into own practice 

 Take out time to read subject specific policies to ensure that 
correct modelling and teaching is being carried out  

 Attend relevant school meetings as required  

 Assist with school visits as directed  

 Select and adapt appropriate resources/methods to facilitate 
agreed learning activities 

 Promote and support inclusion for all children including pupils with 
SEN, EAL and those with a physical disability  

 Provide children with positive and constructive feedback in 
relation to their progress and achievement  

 Assess, record and report on pupils’ development, progress and 
next steps to the class teacher 

 Undertake routine admin and marking as directed by the class 
teacher 

 Support with the development and maintenance of classroom 
displays and displays around the school  

 Manage and organise classroom activities safely, ensuring that 
the learning space and the resources are tidy, organised and 
accessible to pupils 

 Promote good pupil behaviour by dealing promptly with conflict 
and incidents in line with school policy and inform the class 
teacher of any incidents 

 Be familiar with, and comply with a full range of policies and 
procedures relating to safeguarding, health & safety and 



 

 

 

 

 

 

 

 

 

 

 

 

confidentiality. Ensure all concerns are reported to the appropriate 
person  

 Under the direction of the teacher, liaise with parents as 
appropriate, maintaining sensitivity and confidentiality at all times. 

 Assist children at the beginning and end of school day for 
example by greeting and seeing them out to parents.  

 Carry out other tasks as requested by the Headteacher  

 To supervise pupils during specified periods e.g. breaktime 

 Work collaboratively with colleagues and build and maintain 
professional and positive relationships.  

 Strive to continually develop practice through taking on feedback 
and seeking out CPD opportunities.   

 Assist with health and welfare of pupils at all times including the 
dressing and undressing, toileting and cleaning of pupils where 
necessary and agreed in a care plan.  

Personal 
education and 
qualification  

 

  To have qualifications in Maths and English GCSE, grade C or 
above or equivalent. 

 To have Learning Support Assistant Level 3 qualification or higher 
education qualifications.  

 To have the ability to communicate using standard English 

 To have basic ICT skills to support pupils’ learning. 

Desirable 
personal skills  

 

  Positive and nurturing 

 Resilience- the ability to remain calm and work well under 
pressure   

 Excellent use of initiative and quick thinking  

 Excellent communication skills (including both written and verbal) 

 Ability to work creatively and collaboratively  

 Flexible and open to change 

 Professional and honest  


