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Job Description:  Engagement Mentor to lead on PE (Physical Education)
	School:
	Birchwood 

	Grade:
	Kent Range 4

	Responsible to:
	Student, Family and Multi-Agency Engagement Lead


Purpose of the Job: 
Ensure strategies are used to support pupils to be emotionally ready for learning
Work towards 100% attendance for all pupils
Lead on the PE curriculum to ensure all pupils have access to a range of activities
Support academic success in Health and or PE qualifications
Deliver PSHE to form groups
Deliver small group work to enable academic success

Key duties and responsibilities:
Mentoring 

· To be the first port of call to respond to pupil concerns

· Adopt a range of strategies, in line with Birchwood policy and procedures, to establish a purposeful learning environment where behavioural and emotional needs are met and good behavior is promoted

· Develop and implement strategies to help pupils repair and rebuild relationships following periods of conflict, promoting restorative approaches

· Support the early identification of potential barriers to pupil success and advocate and mediate to resolve them

· To celebrate and encourage the achievements of all pupils

· To ensure relevant pupils attend after-school detention and to supervise detentions

· To deliver PSHE sessions under the guidance of the PSHE Lead

Attendance

· To establish and foster good realtionships with Parents/Carers of all pupils at the school and encourgage good/home school communication.

· To record pupil absence and late arrivals and inform the Line Manager who will then maintan  accurate attendance records.

· To act as the initial point of contact for parents regarding attendance issues – providing route advice as required and explaining attendance expectation to parents in accordance with school policies.  To work with individual students and their famililes regarding strategies to improve attendance/punctuality.  Signpost families to sources of advice with other agencies.

· To make initial enquiries with parents/carers regarding unexplained absences/lateness including first day calling.

· To monitor the attendance of pupils referring concerns to the Line Manager.

· To support the Line Manager in formal meetings with parents to discuss attendance concerns – taking follow up actions as agreed.

· To promote incentives for improving attendance within the schools – including attendance certificates and prizes.

PE Lead

· To manage, develop and take direct responsibility for the provision of PE across the school

· Set targets for raising achievement in PE for all pupils

· Keep parents and carers informed about their child’s progress through regular reports, parent’s meetings and appropriate communications

· Develop links with other professionals, agencies and neighbouring schools

· Advise the Senior Leadership Team of priorities for expenditure and manage the PE department budget

· To have day to day responsibility for all PE resources in the school

· To be the first point of call for parental enquiries about PE matters in the school

Academic Engagment

· To support the delivery of GCSE level Health or PE qualifications including team teaching or small group teaching under the guidance of the classroom teacher

· To deliver catch up sessions for pupils under the guidance of the class teacher

· To support pupils in the classroom as appropriate or as timetabled
General

· To attend professionals meeting as required.

· Keep and administer drugs/medication to pupils ensuring accurate records are kept in accordance with School Policy.

· Display a commitment to child protection and safeguarding. Report to the Head Teacher or Designated Safeguarding Lead any behaviour by colleagues, parents and pupils which raises concern.

· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To complete duties as per the staff duty rota.

· To carry out any other duties as directed by the Head Teacher or Line Manager
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Person Specification – Engagement Mentor to lead on PE (Physical Education)
	
	CRITERIA

	QUALIFICATIONS

	Knowledge and skills appropriate for the position.  

English and Maths to a high standard.

	EXPERIENCE


	Previous experience of working with young people and their families. 
Experience of facilitating group meetings.
Experience of working within a multi-agency environment

Expericence of CEIAG (Careers, Education, Information Advice and Guidance)
Designated Safeguaring Lead Training (Not essential)
Experience of leading PE activities

	SKILLS AND ABILITIES


	Excellent communication, listening and observation skills
Ability to deal calmly, tactfully and effectively with a range of people 

Ability to manage confidential information and show sensitivety and objectivity in dealing with these issues
Ability to work in an organized and methodical manner and maintain accurate records

Ability to take personal responsibility for organizing day to day workload

Ability to meet all deadlines

Ability to facilitate parenting skills

Good inter-personal skills

Able to use own initiative to solve problems and respond proactively to unexpected situations.


	KNOWLEDGE


	Demonstrate a good understanding of the work of a school
Knowledge of the current PE and Health curriculm for secondary schools

Knowledge of the current PSHE curriculum for secondary schools

Demonstrate an understanding of SEN, medical and welfare issues in a school setting

Knowledge of barriers to learning

Knowledge of the working practices and referral processes of relevant external agencies

Demonstrate an understanding of confidentiality and safeguarding / child protection issues in a school setting
Knowledge of Post 16 options and placements for Work experience.
Knowledge of Attendance procedures
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