
TEACHING AND LEARNING RESPONSIBILITY 

SENIOR LEADER (Year 2) 
“a sustained responsibility in the context of the schools’ staffing structure needed to ensure continued delivery of high quality teaching and learning.” (24.1)

	The post holder should demonstrate knowledge and understanding of:

	· school improvement and effectiveness strategies including the process of school self-evaluation

· processes and systems for quality assurance within subject areas
· principles and practices in relation to managing learning and teaching, people, policy and planning, resources and finance

· principles and practices of effective leadership and management of change

· the application of information and communications technology (ICT) to learning, teaching and leadership of the subject areas
· principles of curriculum planning

· financial planning, stock inventory and resource planning.
The Key Leadership Competency definitions that contribute to success at this level should be demonstrated (attached).

	Impact on educational progress beyond the teacher’s assigned pupils (class or groups of pupils)

	· Be an active member of the Senior Leadership Team, attending weekly meetings providing agenda items and communicating agreed information back to colleagues as appropriate.

· Undertake a range of delegated tasks agreed by the Senior Leadership Team as necessary.

· Contribute to the School Plan taking responsibility for specific aspects as necessary.

· Oversee the termly tracking and reporting of pupil achievement, PPMs and attainment within Year 2 liaising with the DHT, curriculum subject leaders and SENCO as appropriate.

· Plan for the successful administration of statutory or school based assessments.

· Monitor tracking and assessment procedures across Year 2 liaising with the DHT.
· Liaise with our local Junior Schools as required as part of the Year 2 transition process and to create joint opportunities for pupils to come together for learning.


	Leading, developing and enhancing the teaching practice of others

	· Delegate tasks to colleagues when appropriate.
· Develop effective working relationships with colleagues.

· Act as a consultant, advisor and in-service organiser to staff.

· Provide individual support through the school’s induction and Performance Management (Appraisal) process, providing coaching and mentoring as required.

· Create opportunities for colleagues to learn from one another.
· To provide constructive feedback to your team re teaching and learning that enables them to develop their own practice and pedagogy. 
· Take an active role in one’s own professional development as a Senior Leader always having high expectations of oneself.



	Exercising professional skills and judgement

	· Liaise with the Governing Body as appropriate.

· Oversee the systems within Year 2.

· Lead and manage weekly PPA sessions, termly PPMs and other necessary Year 2 meetings as appropriate.
· Challenge Year 2 team members at PPMs.
· Set the agenda for weekly PPA meetings, produce minutes and distribute to the SLT ensuring action is completed.

· Prepare necessary paperwork i.e. letters presenting to the Headteacher before distribution.

· Remain loyal to the Headteacher, other colleagues and Governors of the school at all times, ensuring confidentiality of all school business as appropriate.

· Promote positive relationships internally and externally between the Headteacher and Senior Leadership to ensure a united team.

· When appropriate, delegate tasks to colleagues and ensure tasks are complete.

· Undertake the role of Team Leader for the Year 2 Performance Management (Appraisal) according to the school’s Performance Management (Appraisal) Policy.

· Involve parents and promote good home-school relationships, planning and organising the Year 2 productions, planning the Year Group Summer Sports Event alongside the Physical Activity Leader.

· Liaise with year group parents as part of the leadership structure for dealing with queries and / or complaints.
· Prepare the termly Curriculum Current Learning Overview for parents. 



	Focus on teaching and learning

	· To work with colleagues in developing and reviewing relevant policies schemes of work and handbooks, and procedures with particular reference to the age group of leadership.
· To work with colleagues to identify links and overlaps in the EYFS, National Curriculum and Ofsted expectations in order to influence the planning of pupils’ learning.

· Ensure that schemes of work and policy are being implemented across the year group.

· Ensure that weekly planning is agreed and presented to the Deputy Headteacher.

· Monitor year group timetables to ascertain coverage.
· Liaise with the Acts of Worship Leader  in planning Acts of Worship as appropriate, leading a weekly Act of Worship.
· Develop, monitor and review Year 2 teaching and learning liaising with the Deputy Headteacher.

· Develop, monitor and control resources for the Year 2, in line with budgetary constraints, liaising with curriculum Subject Leaders as necessary.
· Organise year group educational visits in consultation with colleagues.

· Reflect and evaluate one’s own role as a teacher.

· Ensure that the appropriate records are collated to forward to the next key stage.


	Leading, managing and developing pupils across the curriculum

	· Keep up to date with the philosophy, teaching methods, new initiatives/developments and resources available by liaising with colleagues, in-service and personal study so as to enhance expertise, reporting and disseminating information to other staff.
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