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Grove Park Academies
Job Description

Teaching Assistant

General duties and responsibilities:

· To help promote positive behaviour, Academy’s ethos and values;
· To be committed to the safeguarding and welfare of all children;
· To assist and support the teaching staff in the educational and curricular activities, as set out in the Academy’s policy statements and work schemes;
· To assist and support the teaching staff in the social and emotional development of the children;
· To show commitment to Equal Opportunities to all children and adults in the Academy;
· To work with colleagues in ensuring efficient and responsible use of resources and equipment;
· To accept joint responsibility with others, who work in the Academy, for the general appearances of the building’s interior appearance, including general tidiness and displays;
· To maintain good housekeeping of the classroom and adjoining area by the preparation, removal and cleaning after practical educational activities;
· To respond to children’s health, safety and welfare needs (informing another member of staff when appropriate) and to carry out some ‘janitorial’ duties on a regular basis and respond appropriately, if any special need arises;
· To follow all Academy’s policies;
· To work together collaboratively and professionally, being diplomatic and tactful;
· To be a good role model in speaking and listening, using correct grammar;
· To report any concerns directly to the class teacher, TA Manager or member of the Senior Leadership Team.
Specific Duties

· To provide general and specific assistance to pupils, supporting their learning, physical and emotional well-being under the guidance and supervision of the class teacher.
· To run learning activities and interventions under the professional direction and supervision of a class teacher, differentiating and adapting learning programmes to suit the needs of allocated pupils.
· To work with a range of different children (including SEN children), as well as supporting groups of children, or pupils on 1:1 basis, by following a bespoke curriculum and timetable. The type of teaching assistant’s work will be determined basing on the Academy’s needs. 
· To read to children and hear children read.
· To assist the class teacher in planning, drawing up and delivery of individual outcomes.
· To assist the teacher with observation and evaluation of all interventions, monitor children’s progress and provide accurate feedback. Marking of children’s work must be done in accordance with the Academy’s marking policy.
· To support the teacher with behaviour management and keeping pupils on task.
· To report conversations with parents to the class teacher in order that all necessary information is recorded on the system.
· To supervise groups of children or the whole class during PPA.

· To be responsible for preparation and maintenance of materials and resources.

· To meet deadlines and keep all paperwork up to date, with accurate spelling and grammar, ensuring that all records are objective focused. 

· To carry out medical first aid for minor injuries, to follow the Academy’s agreed health and safety procedures. To carry out medical duties, including at playtimes, on a rota basis. 

· To assist children with changing and outerwear, if necessary, changing for PE activities, and to tender to any child’s hygiene needs. 
· To undertake other administrative jobs to support children’s learning and to change, clean, replenish and maintain art, craft and other practical learning apparatus. 
· To continue with own professional development, that will be supported by the Academy, such as attending courses and trainings, and implementing new skills and knowledge in the classroom; to play an active role in the Academy’s coaching and appraisal system. 

· To take part in any reasonable activity as directed by the TA Manager, SENCo, Key Stage Leaders and Headteacher.
	                                                       Person Specification


	

	Education
	 Maths and English GCSE grades A*- C

 
	Essential

	Experience
	Previous experience working with children


	Desirable

	Skills and abilities
	Numeracy and Literacy skills.

Behaviour management skills.

To possess basic understanding of how children develop and learn. 

To be able to use their initiative and work independently, as well as part of the team.

To be responsive to children’s needs in order to support them effectively.

To be flexible and adaptive.

Basic IT skills.


	Essential


To whom responsible
The class teacher, SENCo, TA Manager and Headteacher.
Grove Park Academies are committed to safeguarding and promoting the welfare of children and young people and requires all staff and volunteers to share and demonstrate this commitment.
The successful candidate will have to meet the requirements of the person specification and will be subject to pre-employment checks including a health check, an enhanced DBS check and satisfactory references.
This job description may be amended at any time after discussion with you, but in any case will be reviewed annually or when necessary.

Declaration
As a teaching assistant, I will be committed to the rights of pupils and promote their wellbeing and safeguarding at all times; making this my priority. It will be my duty to adhere to all safeguarding policies and share relevant information.

As part of the risk by association legislation I will inform my line manager immediately if anyone in my household has been cautioned or convicted of a sexual assault or violent offence; my own children are subjected to a court order; or if I have been disqualified from private fostering. 


Signed: …………………………………………Teaching assistant     Date: …………………………..…

Signed: ………………………………………… Headteacher             Date………………………………
