BROOMHILL BANK SCHOOL

JOB DESCRIPTION  

Job Title:   

Higher Level Teaching Assistant (Level 1HLTA) – Speech and Language

Reports to:                 Headteacher, Speech & Language Therapist, TA Manager                           

Main Location:

Broomhill Bank School

Grade:   

Kent Scheme Grade 6






Job Purpose

Support teaching and learning in its widest sense at Broomhill Bank School.

1.  Main duties

	1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.12


	Organise and manage an appropriate learning environment and assist the teacher to plan teaching and learning objectives to ensure student progress and development.

Monitor and evaluate student responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives, providing feedback and reports to teachers in order to provide evidence of the range and level of progress and attainment (includes contributing to Education, Health and Care Plans as appropriate).

Communicate very effectively and positively with parents/carers to support their role in their child’s learning.

Act as a role model and establish clear framework for discipline in line with established policies; anticipate and manage behaviour in order to promote students’ self control, independence and respect for others.

Use knowledge and skills to support students’ learning, establishing productive working relationships, and recognising and responding to individual needs. This will ensure equality of opportunity and that learning outcomes are achieved for all students.

Understand and comply with policies and procedures relating to child protection, equal opportunities, health, safety, security, confidentiality and data protection, reporting concerns to an appropriate person in order to maintain a safe and secure learning environment.

Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school to fulfill its development plans etc.

Communicate very effectively with a range of professionals, to support the achievement and progress of students e.g. Speech and Language therapists, Occupational therapists, teachers etc.

Participate in relevant activities, and attend relevant meetings in and out of school, as informed via whole school planning, Appraisal and other ‘live’ school issues, to ensure continuing personal and professional development.

Implement behaviour management programmes for students to ensure their well-being, health, safety and learning needs are met, including the positive handling of students as necessary, once qualified

Take responsibility for leading a whole school project, eg Eco School, Healthy School, Snowdon

Share expertise and provide learning experiences for others, as required, both within school and for the benefit of the wider schools’ community 


2.
Specific Speech and Language Activities

2.1
To liaise with and participate in regular professional meetings with the speech and language therapists and therapy team and seek guidance when required. This will require working in close partnership with the team at Broomhill Bank West.

2.2
To liaise with and participate in professional meetings with teachers, teaching assistants and care staff , related to supporting both specific and general speech, language and communication activities throughout Broomhill Bank.

2.3
To liaise with and contribute positively to a staff team that is constantly developing and promoting speech, language and communication therapy provision throughout school, and in the wider schools’ community.

2.4
Research, produce, order and co-ordinate therapy resources and keep an up-to-date inventory. 

2.5
Assist the therapy team in: 

· Assessing students’ speech, language and communication needs 

· Planning and organising speech, language and communication activities 

· Observing, supervising and supporting students with speech and language, and communication needs outside lessons: for example during structured one-to-one or small group work, and breaks and lunchtimes; employing additional speech, language and communication strategies as required. 

2.6.1 Once appropriately trained, run whole class Circle Time sessions, and organize Social Communication groups and SULP activities, in conjunction with teachers, to ensure that students with speech, language and communication needs are facilitated to access to the curriculum and wider learning.

2.7
Once appropriately trained, run, and assist in running, small group Speech and Language Therapy sessions as appropriate.

2.8
Keep records following speech, language and communication activities and provide          relevant information for reporting purposes (Education, Health and Care Plans, academic reports etc).

2.9
Assess and evaluate the effectiveness of the speech, language and communication delivery to students and be able to modify these accordingly.

2.10
Communicate very effectively and positively with parents/carers about speech, language and communication provision and intervention for individual needs.

2.11
Provide periodic CPD and school to school support to the local teaching and learning community, both at Broomhill Bank and offsite, when required to do so by the Leadership Team.

2.12
Communicate very effectively and positively with the wider teaching and learning         community about speech, language and communication provision and intervention.

2.13
Participate in relevant personal CPD activities in and out of school, as identified via whole school planning, Appraisal and other ‘live’ school issues.

2.14
Demonstrate an active interest in improving provision for students with speech, language and communication needs, via personal research and activity.

2.15
Run a keyworking group.

2.16
Undertake any other reasonable and related duties for speech and language.

Agreed by……………………………………………………….Teaching Assistant

Approved by…………………………………………………….Line Manager 

Notes

1. This job description is not a comprehensive statement of procedures and tasks but sets out the main expectations of the governing body in relation to the post holder’s professional responsibilities and duties. The duties and responsibilities may vary to meet the demands of the school.

2. This job description will be reviewed at least once per year and may be subject to modification at any time after consultation with the post holder.

3. Broomhill Bank School recognises diversity and expects all staff to adhere to the school’s equality duties and deal with all pupils, students and work colleagues fairly, regardless of race, colour, gender, disability, age or religious belief.

* 
On occasion staff may be asked to carry out duties at BBS North site
