

Job Description – September 2019
Job Title:  SEN Teaching Assistant
Responsible to: SEN Teacher or SENCO 
Grade: KR3-KR4
Core purpose

The role of the SEN Teaching Assistant, forms part of the work of Inclusion and will contribute to the work of the school to ensure the effective integration/inclusion of all pupils with High Level SEN needs. The Teaching Assistant is responsible for individual support programmes for identified pupils with SEN needs.  The SEN Teaching Assistant will work alongside the Class Teacher. 

Professional Responsibilities
· Understand the needs of the pupil (s).

· Establish and promote positive relationships with pupils, acting as a role model and setting high expectations.
· Aid the pupil to learn as effectively as possible both in group situations and 1:1 by clarifying and explaining instructions, ensuring the pupil is able to use equipment and materials provided, motivating and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs.  Promote independence and self-esteem in pupils.
· Working with the class teacher, monitor the pupil’s response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes. Using planning records to inform how the identified pupil managed tasks and identify areas of difficulties or suggest next steps for progression. 

· Attend meetings or reviews to inform professionals about the pupil and their learning and achievement.  Complete intervention paperwork by given deadlines and undertake any administrative duties where relevant and appropriate
· Support and act as a contact for the pupil and their family, to meet and greet the pupil each day and escort them to the classroom.  To help to make the pupils feel welcome and manage their integration/inclusion into school through the use of a detailed knowledge and understanding of the pupil’s learning needs. Develop structures for supporting the family and to enable them to access school information, social networks and other relevant agencies or support groups.

· Complement the professional work of Class teachers by taking responsibility for teaching the identified pupil.  Implement structured learning programmes for the pupil and support them in accessing learning activities. Effectively communicate the work set by the teacher to the pupils and ensure they are aware of high expectations.
· Create and maintain a purposeful, productive and safe working environment to ensure the pupil’s learning needs are met. Ensure the provision of specialist equipment/resources/materials to complement learning programmes.  Help to make relevant resources for the pupil to use in learning.  Time should be given to accurate and preparation for learning programmes/resource making/assessment.  Pupils should be given feedback on their progress and next steps.
· Maintain confidentiality at all times and observe Data Protection Guidelines.

· Understand and comply with the school’s SEND and Equal Opportunities policies and the Special Educational Needs Code of Practice, 2014

Working Time/Review 
This job description sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties, but does not direct the particular amount of time to be spent carrying them out. There are not definitive working time arrangements in the national conditions of employment. This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties. 

This School is committed to safeguarding and protecting the welfare of all children and young people and expects all staff and volunteers to share this commitment
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