 Job Description







       

	Post Title:
	Teaching Assistant (TA2)
	

	Department:
	Mayplace Primary School
	
	

	Division:
	Schools
	Section:
	Education
	
	

	Responsible to:
	Class Teacher

	Responsible for:
	Supporting two children to access the curriculum. 

	Functional links with:
	Pupils,Teachers,Parents & carers and other school staff.


	

	Main purpose of the job: 


	To work under the guidance of the teacher in charge and class teachers to plan and implement agreed work programmes with individuals/groups with ASD/SEN, in or out of the classroom. This will include the management and preparation of resources. To plan and implement, if required, activities for lunch and breaks on the school playground. 


	Major Duties and Responsibilities: 

	1. Support teachers in lesson planning, evaluating and adjusting such plans to ensure that children with ASD/SEN can learn successfully in mainstream classes.

2. Keep records of each child’s progress based on careful observations and assist in the assessment of the child’s special educational needs according to the SEN Code of Practice.
3. Implement agreed teaching programmes adjusting as necessary to meet the needs of the pupils thus making effective use of opportunities and resources available.

4. Determine the need for, prepare, and maintain general and specialist equipment/resources required to meet lesson plans/relevant learning activity. 

5. Undertake any necessary duties relating to the personal health, safety and well being of the pupils.

6. Undertake relevant training to the role and the needs of the pupils.



	Job Activities: 

· Support pupils consistently whilst recognising and responding to their individual needs ensuring their safety and encourage pupils to interact with others and to engage in activities. Supervise and assist with any toileting or medical needs as required.
· Promote independence and employ strategies to recognise and reward achievement of self-reliance, providing feedback to pupils in relation to progress and achievement.

· Establish productive working relationships with pupils, and interact with them according to individual needs, promoting the inclusion/acceptance of all pupils. 
· Create and maintain a purposeful, orderly and supportive environment and assist with the display of pupil’s work.
· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs. 
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested.
· Deliver short term intervention programmes such as Chatterbox to small groups of children from      across the school.
· Support the use of ICT in learning activities and develop pupil’s competence and independence in its use

· Undertake planned supervision of pupils during school visits and trips.

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Attend and participate in regular meetings, training and other learning activities as required.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Establish constructive relationships and communicate with parents/ other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.
· Recognise own strengths and areas of expertise and use these to advise and support others.




