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	Headteacher:  Mr J Somers


Job Description
      
 Learning Support Assistant/Lunchtime Supervision 





(Kent Range 3 Term Time Only)
Job Summary

Under the direction of the Class Teacher and the Head of Education, to assist with the serving, feeding and supervision of pupils at lunchtimes.  To assist with the development of pupils’ social skills.  The Lunchtime Learning Support Assistant will be deployed in any area of the school and exact duties will vary according to the part of the school in which the Assistant is based.  They will work as part of a team with the Learning Support Assistants and Class Teachers.

GENERAL DUTIES AND RESPONSIBILITIES OF SCHOOL STAFF

To carry out school policy as documented and /or as directed by the Head of Education.

To present the school in a positive way.

To honour the confidentiality of any personal/family information acquired in the performance of the job.

REPORTS TO:

Class Teachers for instruction of individual children and class routines.

Head of Education/Senior Teacher for day-to-day supervision instruction.

Headteacher, who has overall responsibility for the school.

LSA’S PRINCIPLE DUTIES AND RESPONSIBILITIES

Participate in the implementation of individual feeding programmes as designed by teaching Staff.  Duties may include monitoring and recording the progress of pupils and may involve working with individuals or groups.  Duties may include apportioning and serving food to staff and pupils, cutting up food, helping pupils to use cutlery or feeding pupils.  Additionally, the moving of light furniture in preparation for/after the meal and light cleaning duties such as sweeping floors and/or wiping tables may be necessary.

Participate in the implementation of individual programmes as designed by teaching staff which aim at the attainment of personal hygiene skills, e.g. to wash hands/face after lunch, to go to the toilet etc.  In some instances duties may also involve changing incontinence pads and bathing pupils after sickness or soiling.

To assist with the supervision of pupils at lunchtime either in the playground or in a classroom dependant on weather conditions, and the needs of the children.  This may include assisting in the organization of suitable activities for children.

To conform to all lunchtime rotas as devised annually by the Senior Management Team.

To work in a responsible and safe manner, paying attention to all Health and Safety procedures operating within the school.  To make every effort to attend In-service training and relevant meetings as arranged by the Head of Education.

ADDITIONAL RESPONSIBILITIES (TO BE NEGOTIATED ANNUALLY)

This job description describes in general terms the normal duties which the post-holder will be expected to undertake.  However, specific duties relating to individual children/classes cannot be listed.

PERSONAL SPECIFICATION – PROFILE OF SPECIAL NEEDS 

LEARNING SUPPORT ASSISTANT           

(Lunchtime Supervision)

JOB TITLE:
LEARNING SUPPORT ASSISTANT              (Lunchtime Supervision) 

THE REQUIREMENTS OF THE POST

· Has the ability to work as part of a team



· Is able to follow instructions but also to use initiative where appropriate



· Is prepared to be flexible in carrying out a role that may vary from caring for basic needs such as toileting to intervening using The Wyvern School approved interventions.



· Can actively support the interests of students and the school.

· Is willing to learn.



· Has a positive outlook and a sense of humour.



· Will attend courses to improve knowledge.

