Dartford Grammar School for Girls

Job Description
Job Title:  
Academic Assistant: Mathematics
Grade: 



KR 4 - £4,003 - £8,007 actual



(£17,498 full-time equivalent)
Reports:  
Director of Mathematics
Job Holder’s Name:
Vacancy
Date:  
January 2020
Hours: 
10-20 hours per week, term-time only
1.
Main Responsibilities

To support the learning and achievements of individual students and groups of students in mathematics.
2.
Key Responsibilities
· Work alongside the Curriculum Area Leaders for Key Stages 3, 4 and 5 to deliver mathematics intervention programmes within lessons and as part of the school’s extra-curricular programme.
· Provide differentiated learning resources for own intervention sessions.

· Assist with faculty clubs, intervention and enrichment activities.

· Work with class teachers to support students who are absent from lessons for extended periods to ensure that they are able to access the curriculum.

· Provide feedback to students in relation to their progress and achievement in order for students to realise their full potential. 
· Administer routine tests and undertake routine marking and maintain records as required. 
· Contribute to the overall work, aims and ethos of the school, working with and supporting colleagues, and as part of a staff team.

· Be familiar with, and comply with a full range of policies and procedures relating to child protection, safeguarding, health & safety, security, data protection and confidentiality, reporting all concerns to an appropriate person to ensure students’ wellbeing.

3.
Additional Responsibilities
· Provide cover supervision for whole classes when needed.  Use a range of strategies to manage classroom behaviour, to ensure students’ learning needs are met.
· Provide invigilation support when needed.

· Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development.

· Undertake other duties when the necessity arises.
4.
Knowledge, Skills and Experience
· Have secure subject knowledge of Higher GCSE Mathematics.  Knowledge at A Level would be desirable.
· Able to use a range of strategies to engage and motivate learners and build confidence.
· Strong communication and IT skills. 
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