
Job Description:

Science Technician

Responsible To:

Senior Science Technician

Purpose:
To provide a comprehensive technical service to teaching staff in the Science Department, so that the learning of students is enhanced by high quality practical work

	Accountabilities
	Indicative tasks

	Assist in the development of equipment and practical delivery of the subject, in clean, safe working conditions, so that students are able to achieve high quality skills and outcomes
	Prompt delivery of apparatus as requested by staff using the agreed request system.

Prepare equipment and materials for use by staff and students (such as chemical solutions)

Assembly and testing of apparatus

Ensure proper upkeep of equipment and maintain it in a safe condition

Clean and store all equipment after use 

Prompt removal of used equipment in a safe, unobtrusive manner

Clear away and clean up all apparatus after use so that teaching spaces and prep rooms are clean, tidy and safe

Demonstrations of practical equipment to staff or to students. Assist with field work or practical investigations where required.

	Ensure health and safety issues are adhered to in the laboratories, stores and working areas and any discrepancies or deficiencies reported to the SST and/or HoD
	Develop relevant Health and Safety procedures

Follow advice from CLEAPPS and LA/LEA for legal requirements.

Ensure staff are made aware of potentially hazardous materials/ apparatus

Careful storage of equipment and materials and safe disposal of dangerous chemicals.

Maintain the prep rooms in an organised and orderly manner so that apparatus and equipment can be sourced easily and safely

Check glassware and apparatus for safe condition. 

Inform the Senior Technician or Head of Science of breakages, low supplies and ideas for new resources.   Set up orders for materials and equipment

	Provide any other technical or administrative support that may reasonably be requested by the Head of Department in order that teaching and learning can be enhanced 
	Assist in the proper upkeep of plants, animals and specimens for use in teaching. This would include servicing the greenhouse.

Purchase of small incremental items, such as foodstuffs for testing


Specific Responsibilities:

· Fulfil all department reprographics requests in a timely manner to ensure that these resources are available for lessons
Performance Development:

· All Associate staff must complete a satisfactory Performance Review in accordance with the Associate Staff Performance Review Policy to ensure pay progression
Staff Development:

· To assess development and training needs and discuss with line manager.

· To set your own targets before any development activity and review and evaluate the activity after completion, cascading information to the appropriate team when relevant.

· To keep personal records of all staff development activities in which you are/have been involved.

To carry out as requested from time to time any other relevant duties as may be reasonably required by the Headteacher.
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