BROOMHILL BANK SCHOOL (WEST)

JOB TITLE: 
Deputy Head of School at Broomhill Bank School West Site 
REPORTING TO:
Broomhill Bank School (West) Head of School
PRIMARY PLACE OF 

WORK: 
Broomhill Bank School (West) Site in Tunbridge Wells
SALARY RANGE:  
Leadership scale, points 7 - 13
EFFECTIVE DATE OF              1st January 2019
JOB DESCRIPTION: 

DIRECTED HOURS:
As per the school’s 1265 hours document

	
	JOB PURPOSE

	
	To be a proactive member of the school Leadership Team, collaborating with senior leaders across both sites to ensure a holistic joined-up approach to the overarching vision, policies and procedures of Broomhill Bank School.

To support and deputise for the Head of School, ensuring the smooth and efficient day to day management of all operational functions at Broomhill Bank (West) and undertaking any professional duties which may be delegated by the Head of School.

To work in close partnership with and support the Broomhill Bank (North) Deputy Heads of School 

	1
	STRATEGIC LEADERSHIP WHOLE SCHOOL

	1.1

1.2

1.3

1.4
	Contribute positively to Leadership Team strategy and development activities, meetings, quality assurance and reporting.

Contribute to and support whole school self-evaluation and improvement planning activities, with specific leadership accountability for school policies relating to TLA.

Motivate, support and learn from colleagues across both sites and across other schools and partnerships, to mutually enhance teaching repertoires, and develop innovative practice and to deliver units of work in a collaborative way.

Actively embrace opportunities for self, staff and the school to benefit from direct membership of and involvement with the Kent Special Educational Needs Trust and Teaching School.

	2
	DAY-TO-DAY OPERATIONAL ROLE 



	2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.11
2.12
2.13

2.14

2.15

2.16


	In the absence of the BBS(W) HOS, be available to respond to, manage and offer advice about day to day internal and external issues at BBS(W) as they arise.

Contribute to and manage urgent day-to-day decision-making about staffing; allocation, recruitment etc.

Carry out teaching duties, when required, in accordance with Broomhill Bank School schemes of work, National and 14-19 Curriculum.

Engage with Pupil Progress meetings and support staff to embed Quality First Teaching and Tier 2 intervention strategies within their practice 

Monitor the setting of, assessment of and communication with parents about Homework at BBS(W).

Support the Assessment and Accreditation in ensuring the application of the whole school Assessment Policy at BBS(W), so that processes relating to the collection, analysis, use and reporting of data to illustrate progress, and set learning targets are maintained in an efficient way. 

Support the Exams Officer in the public examination process at BBS(W), to ensure that students and staff are able facilitate and achieve the best outcomes.

Motivate, inspire and develop BBS(W) staff to be outstanding in all they do.

Contribute to evaluating and developing the quality of staff via the agreed school monitoring and development systems, providing feedback and setting targets as appropriate and robustly addressing underperformance.

Contribute to identifying and delivering training and CPD opportunities.

Support initiatives to promote staff wellbeing and enjoyment of their work.

Monitor the day-to-day availability, storage and use curriculum of resources at BBS(W), reporting any issues to the relevant budget holder.

Support staff to take ownership for managing behaviour and engaging students in their learning.

Support students to take responsibility and ownership of their own learning behaviours and to understand how to improve these.

Promote and maintain a culture of excellent communication and engagement with parents at BBS(W), ensuring that this is reflected by the BBS(W) staff team.

Model and promote excellent relationships with parents, governors, external partners and all other school stakeholders.

	3
	BROOMHILL BANK SCHOOL STRATEGIC LEAD OF TEACHING, LEARNING & ASSESSMENT


	3.1
3.2
3.3
3.4
3.5
3.6
3.7

3.8

3.9

3.10

3.11

3.12

3.13

3.14

3.15

3.16
3.17
3.18

3.19
	Contribute to the decision-making around identifying curriculum pathways that enable all students of all abilities and ages to achieve high standards in their learning

Support Heads of Department/ Key Stage Leads and Subject Coordinators to successfully implement schemes of work and to set and monitor performance goals for their curriculum areas.

Lead on, and advise the Leadership Team and Governors about whole school policy for Teaching, Learning and Assessment, with responsibility for implementing this and reviewing within set timescales. 

Responsible for setting, implementing, maintaining and monitoring, the annual accountability cycle for all activities relating to evaluating the quality of teaching, learning and assessment across school.

Liaise and report as required and within the identified timescales to key stakeholders, data relating to standards in Teaching, Learning and Assessment, and its impact on learning.

Rigorously pursue the drive to promote, establish and maintain outstanding teaching and learning across school, via own example and aspirational targets set with Departmental and Phase leads. 
Swiftly and decisively resolve issues relating to consistently weak teaching.

Establish, develop and promote a toolkit of opportunities for developing teaching repertoires; drawing on innovative practice from within school, the wider school network and evidence driven theory bases and research.

With the Leader for Inclusion, strengthen the relationship and quality assurance between pupil progress meetings and embedding Quality First Teaching strategies/ Tier 2 interventions to promote student learning. 

Lead the analysis and interpretation of the outcomes of TLA monitoring activities, and use these to evaluate impact and identify further improvement targets.

Research and maximise opportunities for teaching staff to develop and share their TLA practice through their collaboration with the wider KSENT and Teaching School network. 

Contribute strategically to the development of KSENT and its Teaching School functions for the benefit of promoting outstanding TLA practice at BBS and within the wider SEN community.  

Lead and contribute to CPD to develop and improve the quality of TLA including modelling outstanding practice in the classroom as appropriate.

Monitor the effectiveness with which homework is used as a tool for facilitating learning and progress and address any weaknesses.

Ensure that staff and school leaders are kept updated about relevant statutory changes and new initiatives/research relating to TLA. 
Contribute strategically with regards to decision making about resource prioritization, acquirement and allocation, and its link to the School Plan, SEF and Appraisal.
The Budget holder for all TLA Budget Lines.
Leadership/responsibility for maintaining the School Plan/SEF sections relating to TLA.
Responsibility for ensuring that parents and staff feel very well communicated with regarding the TLA policies of the school and their implementation.

	4
	PARTNERSHIP ROLE


	4.1
4.2


	Support ongoing developments at the opposite BBS site as appropriate and actively contribute to embedding school systems and policy to ensure a joined-up approach.
Facilitate cross site collaboration between students and staff when required.

	5
	OTHER DUTIES AND RESPONSIBILITIES

	5.1

5.2

5.3

5.4

5.5

5.6

5.7

5.8

5.9


	Work within the Code of Practice relating to Special Educational Needs.
Share in the corporate responsibility for the well-being and discipline of all students.
Involvement in the recruitment and Induction of new staff
Create opportunities for mentoring, coaching, peer coaching and learning.
Visibly support and uphold the Staff Code of Conduct and policies relating to behaviour, discipline and bullying.
Participate in and monitor the delivery of assemblies.
General involvement in the efficient day-to-day running of the school.
Participate in student Keyworking/mentoring.
Carry out any other duties as may reasonably be requested by the, Head of School, Executive Headteacher or Governing Body.


	The duties outlined in this job description may be modified by the Executive Headteacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.


Signature Deputy Head of School………………………..           Date……………………

Signature Executive Headteacher…………………………          Date…………………….

Signature Chair of Governors………………………….                Date……………………..
Broomhill Bank School and all its personnel are committed to safeguarding and promoting the welfare of children and vulnerable adults
