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GENERAL DETAILS FOR APPLICANTS

DEPUTY HEADTEACHER 
The appointment of teaching staff

We welcome applications from enthusiastic, lively and able practitioners, who would like to join a very dedicated and hardworking staff.  The Trust is committed to providing high quality education and the continuing professional development of staff.  All new appointees are encouraged to play a full part in the life of the school.

Visits to the school

Prospective candidates are invited to visit the schools. Please telephone Joanna Styles, Headteacher on 01732 354325 to arrange a visit.

Guidance regarding application

The letter of application should not repeat information given on the application form and the Supporting Statement should not exceed 500 words.  Please indicate your curriculum strengths and areas of special interest and experience.

Visit our Websites

Information about our schools can be found on our website at www.connectschoolsacademytrust.com 
Applications/Interviews

Completed applications should be either posted or emailed to Cage Green Primary School, Cage Green Road, Tonbridge TN10 4PT for the attention of Joanna Styles, Headteacher.  The closing date for this position is Wednesday, 18th December 2019 - noon.  Please note:  Curriculum Vitae are NOT accepted as an alternative to a completed application form.

We would also advise that application forms of unsuccessful applicants are retained for six months and those successful candidates’ forms are retained throughout the period of employment and for a reasonable time thereafter.

Applicants who have not been contacted within 2 weeks of the closing date can assume they have not been successful on this particular occasion.

Interviews will be held in early January 2020.
Thank you for responding to our advertisement.
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Application Form – Teaching Position
	
	Job title: Deputy Headteacher 


	The following information is necessary to ensure that full consideration can be given to all candidates.
	Job reference:



	The information given will be treated as confidential.

Please complete all pages of the application form in black ink.
	Closing date: 18 December 2019  
                  Noon


1. Personal Details
Surname:  _________________________________________  Title (e.g. Mr, Mrs, Miss, Ms):  _________________

    (BLOCK CAPITALS)

First name/s: _________________________________________   Former Surname _________________________________
Address:     ___________________________________________________________________________________

_______________________________________________________________ Post Code: ____________________

Telephone No.  (home)____________________________  e-mail (home): ________________________________

Telephone No. (work)  ____________________________  e-mail (work): _________________________________

Telephone No. (mobile) _______________________________

	May we contact you at work?
	YES
	
	NO
	
	Do you require a work permit?


	YES
	
	NO
	


                                                                                         If yes and applicable, when does your permit 

                                                                                         Expire? (month, year):  _________________

	Are you recognised by the DfE as a qualified teacher in the UK?
	YES
	
	NO
	
	If yes, please give date of recognition (month,year): 
	_______________


	Have you successfully completed a period of probation/statutory induction as a qualified teacher in this country as required by the DfES?
	YES
	
	NO
	


If yes, please give date of completion (month, year):  __________________________________
Teaching experience (years):  _________________________________
	National Insurance No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	


2. Teacher Training – please give details 

Name of Teacher Training Institution:  _______________________________  Teacher No: _________________
From (month, year):  ______________________________ To (month, year): ____________________________

Age range you are trained to teach:  _____________________________________________________________

Qualification obtained:  ________________________________________________________________________

Subject you are trained to teach:  ________________________________________________________________

Additional subjects which you are able to teach: _____________________________________________________

Any additional languages spoken: _________________________________________________________________
3.  Other Education, qualifications and training (excluding initial teacher training)

	Title and subjects
	Certificate/Qualification

Grade/Class (please specify)
	School, College or University

(give address)
	Reasons for leaving

(if applicable)

	
	
	
	


4.  Current or most recent post (including initial teacher training placement) 
(a) Full name and address of school/college, or employer:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

(b) Type of School:  _________________________________________________________________________    

(c) Local Education Authority: _________________________________________________________________

(d) Position held: ___________________________________ Scale/grade/MPS:  ________________________

(e) Appointment held – Full-time/Part-time:  _____________________________________________________

(f) Dates from/to:  _________________________________________________________________________

(g) Present salary (give details of special allowances): _____________________________________________
5.  Previous teaching/employment experience (Please start with most recent and continue on a separate sheet if necessary)
	Name of Employer
	Type of School/

Nature of Business
	From
	To
	Post Held
	Salary/Scale

on leaving

	
	
	
	
	
	


6. Your supporting statement

As part of your application you are requested to set out relevant information in support of your application.  Use this section to set out your reasons for applying for this post and show how your qualifications, experience, skill and qualities support your application.  Please note the supporting statement should not be more than 500 words.

	


7.  References 

Please give the names of two people from whom confidential references may be obtained.  They should have knowledge of your professional capacity and one must be your most recent employer.  Your referees will be contacted if you are called for interview...

	First Reference

(current employer or most recent if unemployed)
	Second Reference

	Name of referee _______________________________


	Name of referee _______________________________

	Position ____________________________________


	Position __________________________________

	Employer/School name:  ________________________

	Employer/School name  _________________________

	Address  ______________________________________

_____________________________________________

_____________________________________________

Post Code _________________


	Address  ______________________________________

_____________________________________________

_____________________________________________

 Post Code  _____________________

	Tel No  _____________________________________


	Tel No  _______________________________________

	e-mail  ______________________________________


	E-mail  _______________________________________

	Professional relationship ________________________


	Professional relationship _________________________

	Period known (years)  __________________________


	Period known (years) __________________________


 Please note that if you are invited to an interview both references will normally be taken up BEFORE INTERVIEW.  No offer of employment will be made until references have been received. 

8.  Additional Information

Superannuation

	Do you contribute to the Teachers ‘Pension Scheme’:
	YES
	
	NO
	
	


Or other Superannuation (give name): _____________________________________________________________

	If part-time, have you made a positive election to join the Teachers ‘Pension Scheme’:
	YES
	
	NO
	


Disclosure or relationship

Are you related to or have you a close personal relationship with any member of the Governing Body of Cage Green School?

9.  Protection of Children

Disclosure of any criminal background is required.  Because of the nature of the work, teaching in the UK is exempt from the provisions of Section 4(2) of the rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) order 1986, and therefore applicants are not entitled to withhold information about convictions which for other purposes are spent under the provisions of the Act.  Offers of employment will also be dependent on completion of a satisfactory police check.  Disclosure of a criminal background will not necessarily bar you from any appointment.

	Have you ever been convicted of a criminal offence?
	YES
	
	NO
	


 If yes, please give details: _______________________________________________________________________

Date:  _____________________________________  Offence: __________________________________________

Sentence: ____________________________________________________________________________________

Please give details of your police check with the Disclosure & Barring Service [DBS].

Police check date:  _________________________________  DBS number:  _______________________________

10. Data Protection

Under the terms of the Data Protection Act 1998, the information you provide on this form will only be used by Crofton Junior School for the purpose of assessing your suitability for employment, for monitoring policies and procedures, and for personal management purposes.

For any position that you apply for, if unsuccessful, this information may be retained on file for six months.  The information may be used in internal proceedings to consider a complaint about the selection process and/or to defend against a legal challenge to the fairness of the selection process from any interested party.  The information you provide to us on this form may also be used in the prevention and detection of crime and fraud, or shared with other bodies administering public funds solely for this purpose.

11. To be signed by all applicants
I confirm that, to the best of my knowledge, the information on this form is true and correct.

I am in possession of the certificates which I claim to hold, and understand that wilful falsification may result in dismissal if I am appointed.

I understand that any offer of employment will be subject to satisfactory medical and police checks.

Signed:  _____________________________________________   Date: ________________________

___________________________________________________________________________________

Disability

Are you registered as disabled? Yes/No

Will you require any assistance if called for interview?  If yes, please give details:
	
	REHABILITATION OF OFFENDERS ACT 1974

DECLARATION OF CONVICTIONS


Due to the nature of the work you are applying for you are required to disclose any criminal convictions that you have. This is because this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendments) Order 1986.  Applicants for this post may therefore be asked questions about any offences they have, and are not entitled to withhold information about convictions, which for other purposes are “spent” under the provisions of the Act.

The convictions you are required to disclose include any cautions, reprimands, bind-overs and warnings. You must tell us about all your convictions whether “spent” or not and no matter how long ago the offence took place and whatever the nature of it.  Any information you give will be treated in confidence and used only to assess your suitability for work.

The Council is also able to ask the Disclosure and Barring Service (formerly Criminal Records Bureau) whether applicants for this job have a criminal record and if we are considering offering you work this will be subject to a satisfactory enhanced DBS check. We will undertake this check whether or not you have said you have a conviction.  This check will give us details of any convictions, cautions, reprimands, bind‑overs and warnings.  Please therefore think carefully to make sure you have not forgotten anything that could possibly appear on a DBS check before you complete and return the form.

If we find out from the DBS check that you have a conviction or other record as set out above which you have not declared then we may withdraw any offer of employment, or if you have already started working for the Council this could result in disciplinary action or dismissal.  You may also be liable to prosecution for criminal deception if you have obtained paid employment by withholding relevant information. In reaching a decision we will take into account whether you have been dishonest in your application as we must ensure that the honesty and integrity of our staff is beyond reproach.

Please declare any convictions or other relevant matters and confirm that you have read and understand this statement by completing and signing the section below:

I have read and understand this statement.  I declare that I have the following convictions, cautions, reprimands, warnings or bind-overs and have included any offences that in other circumstances would be regarded as “spent” under the Act, please enter in box below.  If you have nothing to declare, please write the word “NONE” in the box below.
	     


I confirm that the information given by me is correct and that I am prepared for an enhanced DBS check to be carried out. I understand that if I fail to complete this form or withhold permission for this check to be made my application is unlikely to be considered further.
	Signed:
	     
	Date:
	     

	
	
	
	

	Print Name:
	
	
	

	
	
	
	

	Place of work, if known: 
	     

	Authorised signature: Headteacher
	     
	Date:
	     


Satisfactory form

