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Job Description

Job Title:


Higher Level Teaching Assistant
Grade:



VIAT 4
School / Department:

Base:




Hours:



37 per week, Term Time Only
Reports to:


Specialist Resourced Provision Teacher

Accountable to:

Headteacher

1. Job Summary

To be responsible for the day to day operation of the Specialist Resourced Provision. 

To work closely with the Specialist Resourced Provision teacher to provide appropriate routines and structures to meet the needs of children with EHCP’s for SEMH (Holborough Lakes and Leybourne Chase) and ASD (Kings Hill).

To plan and deliver specialist interventions to pupils both from within the SRP, and identified children from the mainstream school who would also benefit from those specialist interventions. 

To liaise with the SRP teacher to plan and set up effective and successful integration sessions into the child’s mainstream class.
2. Key Working Relationships

· Headteacher;
· Specialist Resourced Provision Teacher;
· Teaching Assistant colleagues;

· Parents and pupils;

· Safeguarding and health and safety leads;

· Visitors.
3. Key Result Areas
a. Areas
· Plan and implement appropriate routines and structures to meet the needs of children with complex needs within the SRP;

· Plan, prepare and deliver specialist interventions to individuals or small groups;

· Assess, record and report on development, progress and impact of the specialist interventions;

· Liaise with staff and other relevant professionals and provide information about pupils as appropriate;

· Liaise closely with mainstream class teachers to support the effective and successful integration of pupils into their mainstream class;
· Use teaching and learning objectives to provide support to enable pupils to complete pieces of work provided by the mainstream teacher;
· Assess the needs of pupils and use knowledge and specialist skills to support pupils’ learning;
· Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate.
Teaching Assistants in this role may also undertake some or all of the following: 

· Develop and implement Individual Development Plans for pupils (such as Individual Educational Plans), including attendance at, and contribution to, reviews.

· Support the role of parents / carers in pupils’ learning and contribute to meetings with parents / carers to provide constructive feedback on pupil progress/achievement etc.

· Contribute to the development of policies and procedures.

· Supervise or manage the work and development of other classroom support staff.

· Be responsible for the preparation, maintenance and control of stocks of materials and resources.

· Liaise with external agencies on a regular basis.

· Provide pastoral care to pupils.

· Be responsible for pupils who are not working to the normal timetable.

· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence.

· Be responsible for the presentation of displays
b. Safeguarding

· VIAT is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

c. Equality and Diversity

· The Trust is committed to valuing diversity in employment, service delivery practices and its general environment. An expectation of all leadership posts within the Trust is that each individual will take responsibility for promoting inclusive and accessible service provision, staff development and a culture that values and respects difference.
4. Statement

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job, and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be set out in the above job description, but please note that Valley Invicta Academies Trust maintains the right to update your job description from time to time, to reflect changes in or to your job.  You will be consulted about any proposed changes.

Signed: …………………………………………..………       Date: ………………………………..

Person Specification: SRP Higher Level Teaching Assistant
	AREA
	ESSENTIAL
	DESIRABLE

	Qualifications

	· Level 2 or 3 Diploma (or equivalent) plus additional knowledge in specialist area; working at or towards professional standards for HLTA.

	· Teaching Assistant qualification.

	Experience

	· Successful relevant experience of working with children of relevant age and need type within a learning environment.
	· Experience of providing HLTA cover within a school.


	Knowledge

	· Full working knowledge of relevant policies, codes of practice and legislation plus working knowledge and experience of implementing national curriculum and other relevant learning programmes;
· Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment.


	· Knowledge of the primary school curriculum. 

	Skills


	· Developed skills for communicating with individual, groups and whole classes of pupils to promote learning, including assessing the impact of the communication on recipients and adjusting approach as necessary;

· Good understanding of child development with the ability to apply behaviour management policies and strategies which contribute to a purposeful learning environment;
· Good IT skills;
· Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly. 
	

	Attributes

	· Ability to work as part of a team;
· Calm, friendly nature;
· Flexible approach to tasks, new ideas and change.
· Actively enjoys working with children, has empathy and is sympathetic to their needs.

· Professionally discreet and able to respect confidentiality.

· Confident and able to use own initiative.

· Patient and resilient
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