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	JOB PROFILE



	Name:
	
	Date:
	

	Job Title:

1:1 Teaching Assistant

	SALARY INFORMATION:

	Hours per Week:
	30
	Weeks per Year:
	38
	Range:
	3
	£17,365 - £17,411
	Allowances:
	NONE

	Hours of Work:
	Mon- Fri 8.30am – 3.15pm
	½hr Lunch Break + 15min Break


	Employment

The post holder is expected to work within the rules and regulations laid down in the current “Kent Scheme” manual. The Head Teacher will take notice of advice given by professional associations.

The post holder will demonstrate a commitment to the aims, vision, development plan and policies of the school. In return the management are committed to support in the training and development of all members of staff. We aim to provide staff with the skills they need to fulfil their duties so that we achieve the highest standards in all we do.

The post holder will share responsibility for identifying their own individual training needs and will demonstrate a commitment to work collaboratively and co-operatively to fulfil these.


	Deployed by:
SENCo/Inclusion Manager
Accountable to:
SENCo/Inclusion Manager, Headteacher or Deputy Headteacher
Appraiser:    
SENCo/Inclusion Manager, Headteacher or Deputy Headteacher



1. PURPOSE OF JOB

2. To assist in promoting the learning and personal development of the pupil/pupils to whom you are assigned, to enable him/her to make best use of the educational opportunities available to them.    

a) Support the class teacher in the teaching social development and welfare of pupils to ensure they attain the targets set under their individual educational programmes.  Dealing with pupils therapeutic, behavioural and personal care needs.
3. DIMENSIONS
Budget:  

None

Subordinates:
None

Work in classes of approximately 25-30 pupils supporting individual pupils on a 1:1 basis
4. PRINCIPAL ACCOUNTABILITIES
a) To aid the pupil to learn as effectively as possible both in group situations and on his/her own by, for example:

i. Clarifying and explaining instructions

ii. Ensuring the pupil is able to use equipment and materials provided

iii. Motivating and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs

iv. Assisting in areas for development, e.g. behaviour, reading, spelling, maths, handwriting/presentation etc.
v. Using praise, commentary and assistance to encourage the pupil to concentrate and stay on task

vi. Liaising with class teacher, Inclusions Manager and other professionals about the provision for the pupil, contributing to the planning and delivery as appropriate

vii. Providing additional nurture to individuals when requested by the class teacher or Inclusions Manager 

viii. Consistently and effectively implementing agreed behaviour management strategies

ix. Helping to make appropriate resources to support the pupil

b) To establish supportive relationships with the pupil concerned and develop a relationship with their parents/carers to foster links between home and school, and to keep the school informed of relevant information.
c) To promote the acceptance and inclusion of the pupil, encouraging pupils to interact with each other in an appropriate and acceptable manner

d) Monitor the pupil’s response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes.

e) To give positive encouragement, feedback and praise to reinforce and sustain the pupil’s efforts and develop self-reliance and self-esteem.

f) To mark pupils’ work under the direction of the class teacher 
g) To support the pupil in their learning and their social and emotional skills both in and out of the classroom
h) To provide regular feedback on the pupil’s learning and behaviour to the teacher/inclusions manager, including feedback on the effectiveness of the behaviour strategies adopted
i) Ensure the maintenance of a clean, orderly and safe working environment making sure that equipment/resources/materials are set out on time and as per instructions received and used safely to enable the pupil/s meet their learning targets. 
j) Assist the teacher with learning activities ensuring health and safety and good behaviour of pupils (including off-site activities such as trips, swimming etc.).  
k) Support the pupil/s in accessing learning activities as directed by the teacher but using own initiative to adapt learning activities a s required to enable pupils’ progress towards their targets.  Be aware of and support differences to ensure the pupil/s have equal access to opportunities to learn and develop.
l) Contribute to the overall work/aims of the school and appreciate and support the role of colleagues and other professionals to enable the school fulfil its development plans etc.
m) Undertake training and other learning activities and attend relevant meetings (within contracted hours) as required to ensure own continuing professional development.
n) Understand and comply with policies and procedures relating to child protection, equal opportunities, health, safety, security, confidentiality and data protection, reporting concerns to an appropriate person in order to maintain a safe and secure learning environment.
o) Contribute to the overall work/aims of the school and, in liaison with the teacher, establish constructive relationships and communicate with other agencies/professionals, in order to support the achievement and progress of pupils
p) Provide written and/or verbal reports regarding individual pupils for use by Teachers at Parents Evenings and other parental or support meetings.
5. GENERAL ACCOUNTABILITIES
a) DRESS CODE - All members of staff are expected to dress appropriately for a school environment.

6. SCOPE FOR IMPACT
Support staff in schools make a strong contribution to pupils’ learning and achievement.  Teaching Assistants provide support to teachers and schools allowing qualified teachers to make even more effective use of their time, professional knowledge, skills and understanding.  TAs contribute to pupils’ learning and will have a significant impact on pupils’ achievement. 

7. JOB CONTEXT
a) TAs will be expected to work effectively with individual pupils and/or small groups under the direction and supervision of a class teacher.  They will contribute to, and need to demonstrate skills in, planning, monitoring, assessment and class management.  TAs would also be expected to work as part of the school team and contribute to plans to ensure the school meets its aims.  

b) The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the relevant person.  

c) The post holder must have good communications skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals and parents as required.

8. ORGANISATION
 (not Line Management responsibilities)

Headteacher


|
Deputy Headteacher

|

SENCo/Inclusion Manager

|

Key Stage Leader

|
Class Teacher


|

1:1 Teaching Assistant

	Agreed By ……………………………….


Post Holder
                                                       
	Approved By ………………………………………..


Manager




TEACHING ASSISTANT
PERSON SPECIFICATION

It is essential that the post holder is able to demonstrate:

· Resilience
· Discretion
· Strong behaviour management
· Building positive relationships
· Differentiating tasks
· A sense of humour
· A willingness to take on responsibility
· Common sense
1. NECESSARY EXPERIENCE

a) Good standard of general education (i.e. NVQ level 1 or equivalent) together with good numeracy and literature skills.

b) Previous experience (1-2 years) of working with children. 
c) Use basic technology (computer, video, photocopier)

d) Knowledge of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality.

e) Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly.

f) Good influencing skills to encourage pupils to interact with others and be socially responsible.
2. EDUCATION & QUALIFICATIONS

a) Ability to speak and write clearly

b) Qualifications in the field of child care, education and special educational needs

c) As a routine procedure all staff must provide evidence of the qualifications claimed on application to the school.

d) It is appreciated that less experienced or qualified staff may be working towards full competence to achieve the expectations set out in the job description.

3. CHILD PROTECTION

All members of staff must apply for and obtain satisfactory ISA Barred and Enhanced CRB Disclosure Checks.  The school must also receive satisfactory references from the referees detailed on application.
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