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JOB DESCRIPTION
JOB TITLE:  

Behaviour Support Assistant
RESPONSIBLE TO:
PEC (Personalised Education Centre) Manager
The ethos of the school is one of shared responsibility, to which staff are expected to make a significant contribution.  The expectation is that staff will present themselves professionally, be positive and contribute constructively to the life and work of the school.

Job Purpose

To work as part of the school’s Behaviour Team and support students, parents and staff in promoting positive behaviour and developing consistent systems and practices so that students can learn in a calm and secure environment
Specific Duties:

· To develop positive working relationships with each member of the academy’s behaviour team
· To participate in all aspects of behaviour management, improvement of student behaviours and the prevention of poor behaviour

· To assist in helping some of our more challenging students engage with learning and achieve their potential  

· To contribute to the supervision of students in the isolation room, PEC (Personalised Education Centre) and after-school detentions

· To ensure that all students’ records are kept up to date and that relevant information is disseminated to appropriate staff

· To assist and attend school events as appropriate

· To carry out student supervision duties immediately before school, at break-time, lunch-time and immediately after school

· Other duties in support of the school as reasonably decided by the Headteacher

Personal Qualities

· A good communicator (written and verbal) with very good inter-personal skills, especially with young people.

· A flexible, confident and versatile character with a good sense of humour.

· A team player who is self-motivated and able to work under pressure.

Student Support
· Contribute to the maintenance of high standards of behaviour of students around the school including their adherence to the School Uniform Policy.
· Be an innovative member of the School’s Behaviour Working Group.

· Investigate incidents in liaison with other staff, students and external agencies where relevant.

· Contribute to the supervision of students who have been removed from lessons because of behavioural issues.

· Ensure that students removed from lessons for behavioural issues have a quiet, calm area in which to study.

· Contribute to the running and management of the School’s On Report system.

· Communicate, when necessary, with students, parents and staff.

· Be conversant with, and act in accordance with, appropriate School Policies.

· Patrol the School buildings and site and respond to incidents, as appropriate.

· Supervision of students in the internal exclusion/isolation and ensure that all educational resources are available. 

Other Duties

· Upkeep of behaviour department monitoring spreadsheets.

· Assist other support colleagues.

· Assist with the preparation of special functions in the School.

· Assist at the beginning and end of the school day in the local community.
· Man a daily late gate and the monitoring paperwork and follow up with parents
Personal and Professional Conduct

Staff are expected to demonstrate consistently high standards of personal and professional conduct. The following statements define the behaviour and attitudes which set the required standard for conduct 

· Staff uphold public trust in the school and maintain high standards of ethics and behaviour, within and outside school, by: 

· Treating pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to their position 

· Having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions 

· Showing tolerance of and respect for the rights of others 

· Not undermining fundamental British values, including democracy, the rule of law, individual liberty and mutual respect, and tolerance of those with different faiths and beliefs 

· Ensuring that personal beliefs are not expressed in ways which exploit pupils’ vulnerability or might lead them to break the law. 

· Staff must have proper and professional regard for the ethos, policies and practices of the school in which they work, and maintain high standards in their own attendance and punctuality. 

Contribution to School

· Assist in monitoring the appearance and general behaviour of students around the School, maintaining good order and sound discipline among students, including safeguarding their health and safety (where applicable)

· Be actively involved in the School's form tutor and house system (where applicable)

· Contribute to the School Improvement Plan where applicable (where applicable)

· Implement the School's agreed policies

· Participate in the School's Appraisal programme

· Cover for absent colleagues 

· Participate in School based INSET 

· Perform any other duty that their line manager might reasonably request

· To monitor the well-being of all students and report any concerns related to the safeguarding of students to the Designated Child Protection Co-ordinator (DCPC)

· To be aware of and follow school policies relating to Health and Safety

Communication & Meetings

· Attend Staff, Department and other meetings as appropriate

· Support effective communication by forwarding documentation or memos to relevant staff and students
· Preserve and promote the good name of the School in all dealings with the wider public

In addition to the above you will be expected to comply with all of those terms connected with the job of your status as referred to in the Kent Scheme Conditions of Service Document (Blue Book). This job description may be subject to change at any time in consultation with the post holder, and will be reviewed at least annually.

The Abbey School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  An enhanced Disclosure & Barring Services Check is required for all posts within the school.
