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Sandgate Primary School

Job Description

JOB TITLE:  


Midday Supervisor
ACCOUNTABLE TO: 
Deputy Headteacher
LOCATION: 


Sandgate Primary School
WORKING HOURS:  
Part time, term time only: 
(6.25 hours per week for 43 weeks a year, inclusive of holidays)
PAY GRADE:

KCC Kent Range Band 2
Our school is committed to safeguarding and promoting the welfare of children and young people, we engage with children and staff in policy and practice developments, and proactively encourage feedback.
Summary of the Job:
The lunchtime experience should be a positive one in which our children should feel safe, socialise and enjoy themselves. The role of Midday Supervisor involves a range of tasks including; playtime supervision, play leading, maintaining clean dining areas and being a good role model for the children.

Sandgate Primary School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening, including checks with past employers and the Disclosure Barring Service. 

Key Responsibilities: 

	1. Follow the school’s safeguarding procedures to ensure the safety of all children. 

2. To supervise the dinner hall during the eating of packed lunches and hot meals. In the event of a wet playtime to supervise a class following the class procedures.

3. Re-enforce the school’s values and communicate successes and concerns with the class teacher or teaching assistant.


	4. Interact positively with children, supporting and initiating children’s play and support the children in resolving disputes.
5. Be aware of potential health & safety risks (such as ice patches, apparatus and low branches) and ensure that all areas of the playground and field are supervised. Concerns should be reported to the leadership team and/or the Business Manager.



	6. Operate, where applicable, a first aid service, during the mealtime to deal with any accidents that occur safely and quickly. Keep efficient records of first aid and conduct, communicating these effectively with other staff.


	7. Ensure pupils enter the dining hall and classrooms in a safe and orderly fashion and behave appropriately when eating their meal in order to maintain safety and wellbeing of all pupils. 



	8. Promote healthy eating and ensure pupils eating meals are seated in an orderly fashion to maintain safety and wellbeing of the pupils.



	9. Assist the pupils, as necessary, during the meal break to ensure their wellbeing.  (This may include providing them with a drink, helping with spillages, cutting up food and caring for pupils’ personal needs.)  


	10.  Ensure plates, etc., are cleared from tables in an appropriate manner to maintain a clean and tidy environment and to free up space for any further sittings where applicable.



	11. Ensure that once meals are finished the dining area is wiped down, etc., and is left in a clean and tidy manner to maintain a clean and tidy environment.



	12. Assist in collecting pupils from collection point and escort to classrooms/playground or patrol and supervise school areas used by the pupils at mealtimes, to ensure safety and appropriate behaviour is observed, as applicable.

13. Take responsibility for the health and safety of yourself, your colleagues, pupils and visitors

Skills Required

Level

1

Technical Skills and Qualification

· Performance of a range of tasks connected with the job 

· Knowledge and skills normally gained through simple demonstration in a matter of hours 

· No previous experience or qualifications

Medium
2

Operational Knowledge

· Knowledge of own task/job

· Knowledge of all procedures in own task/job

· Knowledge of any/all common practices associated with own job

Medium
3

Planning and Organising

· Knows, understands and is able to apply the work routines in the job

· Able to work within set routines

· Knows where to find work instructions and documents (e.g. job sheets, health and safety guidance) 

· Able to complete basic sheets and basic forms required for the job
· Able to recognise problems and report to supervisor
Medium
4

Working with People

· Able to establish a rapport with service users as necessary e.g. clients, members of the public etc. 

· Understands how to encourage and influence people to get the best from them
· Understands the needs of others and able to respond accordingly
High
5

Communication

· Able to understand information, advise and liaise with others accordingly 

· Able to be receptive to information being communicated (which can be non-verbal), contribute to its interpretation and pass on to others as appropriate
· Has written and numeric skills in order to complete more detailed records and reports

· Able to listen, observe and contribute to discussions as required for the job e.g. client care, child care and work plans etc.

· Able to communicate using information technology as required for the job

High
6

Health and Safety

· Understands and able to apply Health and Safety procedures relevant to the job such as:

· manual handling; 

· safe use of machinery and/or equipment; 

· COSHH ; 

· First Aid and Hygiene Practice;

· lone working procedures and responsibilities

· Able to recognise and to deal with emergency situations

High
7

Equality

· Understands equal opportunities

· Deals with all clients and work colleagues fairly, regardless of race, colour, sex, disability, age or religious belief under guidance from Line Manager
High
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