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PORTAL HOUSE SCHOOL

                                   January 2020
         

JOB DESCRIPTION – TEACHING ASSISTANT 
	Class Based Teaching Assistant



Hours:
32 hours per week for 39 weeks of the year term time only

Contract:
Permanent

Salary:
Kent Range 5 (£18,704 -£20,121)  pro rota


Plus SEN Allowance 
A. GENERAL STATEMENT
1. To be responsible for the care, safety and welfare of designated groups of pupils, in accordance with the terms of the K.C.C. Scheme of Conditions of Service under Pay Plus (APT and C Staff), having due regard to:-

a. Policies of the L.E.A.

b. Policies of the Governors

c. The Schools aims, objectives and philosophy

d. School policies

e. Agreed routines

2. To be responsible for Personal Health and Safety, in line with current legislation.
3. To share in the corporate responsibility for the discipline of all pupils

B. LINE MANAGEMENT RESPONSIBILITIES
1.
Class based duties
-
Form Tutor
C. SPECIFIC STATEMENT
Class based duties 
1. To carry out the following duties under the direction of  subject teachers:-

a) Participate in the implementation of individual learning programmes for pupils as designed by teaching staff.
b) Work with pupils on individual programmes devised by other professionals.

c) Supervise groups of children, whilst the teacher works with individual pupils.

d) Make materials or photocopy resources for use in the classroom.

e) Accompany class on activities outside School
2. 
To supervise children during lunch times and break times.

3. 
To attend Assembly.

4. To attend Whole Staff Meetings and weekly consultation meetings with Teachers.

5. To attend Staff Development Days in line with agreed hours of work.

6. To undertake other duties as may be required from time to time.
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