



NORTHFLEET SCHOOL FOR GIRLS CO-OPERATIVE LEARNING TRUST 

JOB DESCRIPTION

Post:



Engagement Support Leader
Day to Day Line Manager:
College Leader       
Overall Line manager: 
Deputy Headteacher - Effective Learners
Post Level & Grade:
Kent Scheme KS6 – 37 hours per week.  
Monday to Thursday

8.15 am to 4.15 pm





Friday



8.15 am to 3.45 pm 

To promote a distinct college ethos, whilst specifically working with students, parents and school staff to ensure that all students, within a specified College, are able to fully engage with learning and school life.
Main (Core) Duties:

To ensure everyone is a successful learner who makes progress, achieves and enjoys learning by

1. Identifying barriers to learning, communicating with and passing on at the correct stage for the appropriate in-school support in order that such barriers may be addressed.

2. Supporting all students in the college to achieve their potential either by acting as a “key worker” themselves or by highlighting concerns to the College Leader.
3. Proactively engaging in whole school “pastoral” activities, including the day to day organisation of resources for Base Leader time and similar whole school activities, including group parents’ evenings.
4. Working with the Attendance Officer in respect of student absence and undertaking exam absence/lateness chase-up to ensure smooth starts to examinations.
To encourage everyone to be a confident individual who leads a safe, healthy, economically active life by

1. Ensuring that all students in the college show regard for the school rules and are ‘fit’ to attend lessons:  i.e. correct uniform, with required equipment, attend school and lessons on time and in readiness to learn, dealing with the day to day issues. 

2. Maintaining data records as required to be used for monitoring impact of initiatives.

3. Monitoring and acting on issues of poor behaviour, attendance and punctuality, referring to College Leader those students who require further action.
4. Supporting learning by ensuring students behave to the standard required by the school, adhere to the rules, and to put in place or carry out suitable interventions and consequences, including referring severe cases to the College Leader.
5. Supporting managing student behavioural issues by liaising with Learning Domain colleagues to instigate appropriate support and be part of the rota to undertake supervision of the School Inclusion Room and follow up issues as required.  
5. Dealing with students who are unwell and taking appropriate action.
6. Undertaking supervisory duties, including lunch and lunchtime activities, and supporting student reception as required.
To support everyone being a responsible citizen who makes a positive contribution to the school and wider community by

1. Working with a team of Base Leaders on a day to day basis in order to secure for every student a sense of belonging to the school community and ensure that they become confident and successful individuals.
2. Proactively engaging parents in order that all students become confident, successful, safe and happy learners.
3. Where appropriate to undertake home visits with another colleague to aid parental engagement.  (risk assessments must have been completed)

4. Engaging students in active student voice opportunities and activities.

5. Supporting base group and other college and school events which will give all students opportunities to contribute to the school and wider community and have their achievement recognised.

6. Providing a positive role model for students promoting and supporting positive relationships and behaviour between students and staff and allowing students to take action to secure these when necessary.   

7. Taking responsibility for own professional learning, reflecting on personal practice having a creative, constructive and critical approach to innovation and the ability to adapt practice where benefits and improvements are identified.

8. Promoting the school ethos and activities of the school with students, parents and the community.
Additional Specific Responsibilities:

1. To work alongside a team of tutors, with the support of the College Leader, to ensure that Base Group sessions are effective.

2. To actively participate in appropriate meetings with parents, colleagues and others relative to role to ensure that students make progress.

3. To support events such as assemblies, year group meetings etc, through administrative organisation.
4. To attend the prospective parents open evening, new Y7 induction evening and Y7 settling in evening.  Time is traded against training days for these events. 

5. To undertake any other duties that the Headteacher may reasonably request.
Note:

1. The above responsibilities are subject to the standards, general duties and responsibilities contained in the statement of Conditions of Employment, having due regard to the requirements of the curriculum, the school’s aims, objectives and schemes of work and any policies of the Governing Body.

2. This job description is not necessarily a comprehensive definition of the post.  It will be reviewed and may be subject to modification or amendment at any time after consultation with the post holder.

Knowledge, Skills & Personal Qualities:

	Essential
	Desirable



	Experience of working with young people and families
	Restorative Justice training or similar



	Patience and good humour
	First Aid

	Skills of negotiation
	

	Excellent team player
	

	ICT competent
	

	Able to enthuse and motivate
	

	Able to manage time and workload effectively
	

	Able to act and be seen as a figure head for larger groups of students
	

	Excellent communication skills, both written and oral
	


Personal Qualities:

1. To be a good role model for behaviours and attitudes with a sense of humour and empathy for children.

2. To be able to encourage independence of self; consider support and contribution of others both as people, groups, communities and environments.

3. Awareness of the responsibilities for safeguarding students in their learning environment.

4. An ability to assess how your work contributes to the whole school picture.
Organisation:
     Deputy Headteacher Effective Learners
College Leader



↙
↓

     Engagement Support Leader
Signed (Post Holder): ___________________________   Date: ___________

Signed (Line Manager): _________________________   Date: ___________

