Sussex Road Primary School – Job Description
Job Title:

Deputy Headteacher
Responsible to:
Headteacher and Chair of Governors 

Status of the Post:
This is a leadership post.  
Pay Range:                   
L9-13
Main Purpose of the Post
· To work in partnership with the headteacher, developing the vision and strategic plans to meet these goals. 

· To share responsibility for the day-to-day running of the school. Deputising for the headteacher in their absence.
· To promote and maintain the positive and effective ethos.

· To assist the Head in their responsibility to the Governors for the effective administration and management of the school.

· To promote our values and ethos both within and outside the school. 

· Have the expectation that all children and staff will challenge themselves to improve.
· To lead the areas of curriculum, assessment, EVC and areas outlined on the School Improvement Plan
· Leader of staff CPD

· Designated Safeguarding Leader.

· Line manage the Senior Mid Meals Supervisor
Professional Responsibilities

To carry out the duties of a Deputy Headteacher as set out in the current Teacher’s Pay and Conditions Document. To adhere to the teaching standards. The post holder will be required to exercise his/her professional skills and judgement to carry out, in a collaborative manner, the professional duties set out below:-

CURRICULUM RESPONSIBILITIES

· Provide leadership and direction for the Whole School Primary Curriculum

· Oversee schemes of work ensuring continuity between each primary phase

· Oversee the programme of monitoring and evaluation of teaching, learning and standards attained by all pupils

· Observe and support colleagues across the school and encourage the evaluation and sharing of good practice

· Lead the curriculum review of learning and teaching methods, making modifications as necessary

· Lead and monitor the work of co-ordinators regarding policies, schemes of work and assessment 

· With the Headteacher, analyse data and in partnership with the Headteacher, create reports for the Governing Body

· Co-ordinate specific subject as and when necessary
WHOLE SCHOOL RESPONSIBILITIES

· Co-ordinate the Teacher’s Performance Management Cycle and assist in Appraisal of all staff
· Feedback to staff on their strengths and weaknesses in order to improve their practice.
· Lead by example with a strong commitment to inclusion with high expectations for all learners 

· Work with the Headteacher to ensure the effective co-ordination of assessment recording and reporting procedures

· Assist with the analysis of and reporting on data and performance trends within the core subjects

· Develop effective lines of communication to ensure all staff have access to information and guidance relation to curriculum and professional development

· Provide leadership and guidance for the Senior Leadership Team

· Assist the Headteacher with the writing of both the SEF and SIP

· Be creative, enthusiastic and proactive, keen to embrace new ideas and challenges
· Organise unplanned supply for staff.

· Key holder for the school.
WHOLE SCHOOL LEADERSHIP
As a member of the Leadership Team:

· Be involved in the implementation of Appraisal of colleagues and integrate this into their professional development

· Participate and, where appropriate, lead in the appointment of staff. 
· Share whole school responsibility for the pastoral care of pupils and staff

· Ensure staff are well informed of all aspects of school life in order to promote good communication and high morale

· Assist in all aspects of management (curriculum, budget and staff development) as appropriate

· Take a lead responsibility for the pastoral care and behaviour management of children

· Lead school assemblies on a regular basis

· Remain up to date on developments and issues with regard to the management and curriculum of a primary school

· Undertake any other duties or responsibilities which may be reasonably regarded as within the nature of the post or determined by the Headteacher

SPECIFIC LEADERSHIP RESPONSIBILITIES

· Deputise for the Headteacher as and when necessary
· To have shared responsibility for ensuring staff well-being
· Liaise with community stakeholders e.g. college, parents, schools etc. and co-ordinate relevant courses and advertising of such

· Remain up to date on developments and issues with regard to the management and curriculum of a primary school
· Take on any additional responsibilities that might from time to time be determined by the Headteacher
· Coordinate the use of volunteers in the school.
REVIEW OF THE JOB DESCRIPTION:

This job description will be reviewed annually.  

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post.
Person Specification

	Attributes and Qualities
	Essential
	A
	B
	C
	D
	E
	F

	Qualifications & Training
	
	
	
	
	
	
	

	QTS
	(
	(
	(
	
	
	
	

	Recent relevant INSET or training
	(
	(
	(
	
	
	
	

	Experience & Knowledge


	
	
	
	
	
	
	

	Knowledge of EYFS and National Curriculum
	(
	(
	(
	
	
	
	

	Experience of tracking and analysing data
	(
	(
	(
	
	(
	
	

	Experience of leading a team
	(
	(
	(
	
	
	
	

	Experience of teaching across the primary age range
	
	(
	(
	
	
	
	

	Knowledge & understanding what motivates people.
	(
	(
	(
	(
	(
	
	

	

	Skills & Abilities
	
	
	
	
	
	
	

	Ability to work strategically as part of the Senior Leadership Team
	(
	(
	(
	
	
	
	

	Ability to articulate a vision for learning
	(
	(
	(
	(
	
	
	

	Ability to analyse data, make judgements and identify priorities                           
	(
	(
	(
	(
	(
	
	

	Ability to identify how to improve teaching & learning in the school

	(
	(
	(
	(
	(
	
	

	Ability to lead, encourage, inspire and motivate staff                                              
	(
	(
	(
	(
	
	
	

	Ability to recognise and challenge underperformance 

	(
	(
	(
	
	(
	
	(

	Ability to evaluate aspects of school performance                                                
	(
	(
	(
	(
	(
	
	

	Ability to present information clearly and succinctly in written and oral format  
	(
	(
	(
	(
	(
	
	

	Ability to manage time and resources efficiently                                                        
	(
	(
	(
	
	
	
	

	

	Personal Qualities & Attributes
	
	
	
	
	
	
	

	Child centred vision
	(
	(
	(
	
	
	(
	

	“Can do” attitude with a good sense of humour
	(
	(
	
	
	
	
	

	Relates well and listens to pupils and staff and understands their needs

	(
	
	
	(
	
	(
	

	Works well with others – good interpersonal skills
	(
	(
	(
	(
	
	
	(

	Works with parents and the community

	(
	(
	
	
	
	
	(

	Delegates appropriately
	(
	(
	
	
	(
	
	

	Supports others and is approachable
	(
	(
	
	(
	
	
	

	Good attendance

	(
	
	
	
	
	
	(

	Model of professionalism
	(
	(
	(
	
	
	
	(

	High levels of emotional literacy
 and resilience
	(
	(
	(
	
	
	
	(

	Willing to go the extra mile


	(
	(
	(
	
	
	
	(

	Reliable
	(
	
	
	
	
	
	(

	Innovative
	(
	
	
	
	
	
	


Evidence base
A=application
B=interview
C=lesson observation and feedback task

D=data analysis and presentation task

E=pupil panel

F=references
