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Fulston Manor School
post:
Morning Caretaker
Reports to:
Site Manager
Responsible to:
Site Manager 
Salary:

27.5 Hours per week 



FMAT BAND 4 point 14
---------------------------------------------------------------------------------------------------------
Details of the Post:

The Daytime Caretaker is responsible to the Site Manager for all caretaking duties which include, but are not limited to, the following:
Caretaking:
· Unlocking of school premises, acting as key holder, including the site and buildings each morning, ensuring any issues are reported to the Site Manager.
· Collecting and disposing of the refuse generated by the evening cleaning team.

· Provide an ongoing and proactive approach to site maintenance, undertaking general repairs around the establishment, inside and out. These will include decorating, repairs, basic plumbing, drain clearance and woodwork to ensure the site is a safe environment for students, staff and visitors.

· Ensure all areas inside and outside of the school are kept free from litter, sweeping leaves, emptying bins, washing down areas and so on to maintain a clean and tidy environment.
· Proactively identify and report any defects and hazards to the Site Manager to ensure Health and Safety procedures are followed and to enable repairs to be carried out.

· Carry out routine maintenance duties and checks around the site including clearing blockages, painting and decorating tasks, repairing classroom furniture, replacing electrical plugs and fuses, carrying out minor repairs as required; and so on.
· Regular checking and logging of fire extinguishers

· To direct workmen or contractors to the site of repair and maintenance work.

· To assist with the internal and external improvements and decoration.

· To carry out any routine and emergency repairs to the building to ensure the safety of the users of the site.

Security of Site:
· To supervise the opening and closing of the school gates at designated times during the school day.
Grounds:

· In liaison with the Head Groundsman; carry out horticultural duties to ensure the Fulston Manor school site is kept tidy; mowing grass, tending to plants and flower beds as required through the year.

· Assisting the Head Groundsman with hedge cutting and other grounds duties at the Trust’s customer site as required.

Porterage and General School Use:
· Undertake general porterage duties including moving furniture and equipment in the school such as arranging desks and chairs for exams, setting out staging, retractable seating and so on.

· Collecting any deliveries from the Finance Office which have not been delivered by the Evening Caretaker; ensuring their safe delivery to the appropriate department.

· Comply with Health & Safety, Fire Regulations, Lifting and Handling Regulations and other statutory and school policies and procedures

Miscellaneous:

· Undertaking meter readings of both gas and electricity meters for the site.
· Comply with Health & Safety, Fire Regulations, Lifting and Handling Regulations and other statutory and school policies and procedures. [image: image3.jpg]
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· Supporting in the administration of Parents Evenings 

· Any other duties as might reasonably be expected within the role as directed by the Site Manager.
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