	JOB DESCRIPTION



	Title:                HEAD TEACHER
Hours:             Full Time                        
	Grade:                 Leadership Scale
                            [L16 - 20]

Responsible to:  CEO


	PURPOSE OF THE JOB

In partnership with the CEO, Executive Head Teacher and other members of the Senior Management Team, to be responsible for the professional leadership and management of the school to promote a secure foundation from which to achieve the highest standards in all areas of the school’s work.

To carry out the duties and responsibilities of a teacher, as defined in the ‘School Teachers’ Pay and Conditions of Service’ document, having due regard to the school’s aims and objectives and schemes of work/syllabus, and any policies of the governing body and the Trust.
In addition to the requirements set out above and other roles stated later, the Head Teacher will be expected to fulfil the following expectations and other duties as assigned by the CEO.


	Key Responsibilities:

In conjunction with the CEO/Executive Head Teacher the Head Teacher will lead on:

· School Self Evaluation and Development Planning;

· The development of an exciting and effective curriculum for primary pupils;

· The ongoing review and development of effective teaching and learning strategies throughout the school;

· The use of data analysis to drive school improvement.

General Responsibilities:

In addition to carrying out the professional duties of a teacher, the Head Teacher will support the:

· Review and development of the aims and objectives of the school;

· Establishment of whole school policies and practices;

· Management of staff and resources in line with these policies and practices;

· Monitoring standards, quality and outcomes in order to evaluate progress on priorities set.

Specific Responsibilities:

The Head Teacher will lead on:

· Taking responsibility for the day to day administration and management of the school;

· Promoting high standards of attitude and behaviour;

· Promoting high academic standards within a stimulating and structured teaching environment;

· Promoting Parent Teacher Association activities and other school functions;

· The management of collective worship and other assemblies;

· Promoting good relationships between all staff (both teaching and non-teaching) and with parents, governors and the wider community;

· Promoting the vision, aims, creed, ethos and policies of the school and promoting high levels of achievement;

· Fostering a climate within the school which promotes the social, moral, spiritual and cultural development of the pupils;

· Supporting all staff in meeting personal targets and helping in achieving the priorities and targets which the school sets for itself;

· Managing the performance management cycles of all staff groups;

· Evaluating of the effectiveness of the school’s policies, procedures and lines of communication;

· Ensuring that parents and carers are well informed about the school curriculum, its targets, children’s attainment and their part in the process of improvement;
· Be a figurehead for the schools, leading engagement with parents and the local community;


	Learning and Teaching:

In co-operation with and under the direction of the CEO and Executive Head Teacher, the Head Teacher will ensure: 

· Teaching is highly effective across the breadth of the curriculum throughout the school;

· The curriculum meets the needs of all pupils;

· Classrooms are appropriately organised and display is of a high quality;

· Expectations are high and pupils achieve good quality outcomes;

· The monitoring of the quality of teaching is carried out systematically and leads to sustained improvement;

· Work scrutiny is carried out systematically and leads to sustained improvement;

· Data is analysed and is used to move pupils on in their learning;

· Communication with parents and carers is effective and supports pupils’ learning;

· Links with other schools, educational institutions and the wider community enhances the quality of teaching and learning and children’s personal development;

· To be fully acquainted with the RAISEONLINE (or any equivalent future process) and recognise its importance in the target setting process;

· To be fully involved in the School’s self evaluation process, including target setting. 

Leading and Managing Staff:

In co-operation with and under the direction of the CEO and Executive Head Teacher, the Head Teacher will be expected to:

· Develop, promote and maintain good working relationships between all staff;

· Provide support for the continuing development of all staff;

· Facilitate communication between the staff and the Executive Head Teacher on matters of ethos, policy, organisation and discipline;

· Undertake project management as required;

· Play a key role in the school’s performance management programme to raise standards;

· Assist in the appointment process of staff;

· Assist in the compilation, supervision and operation of timetables and rotas;

· Attend and advise meetings of the governing body and its committees as required.



	Personnel:

· To manage and support the professional development of staff by working alongside colleagues in their classrooms to observe styles of teaching and share good practice;

· To be fully acquainted with school policies and to advise and support staff with their implementation in a positive manner;

· To be  a role model to staff e.g. modelling lessons when appropriate; 

· To manage the NQT induction programme;

· To manage student teacher and work experience placements;

· To promote good staff morale by displaying a positive attitude.

Behaviour Management:

· To support and advise staff on the implementation of the School’s Behaviour and Discipline Policy and Supervision Policy;

· To meet with parents to discuss and advise them on issues related to their child’s behaviour;

· To bring to the Executive Head Teacher’s attention issues and concerns related to specific children with behavioural problems;

· To monitor children with challenging behaviour and work with other professional agencies in line with the School’s Code of Practice;

· To share responsibility with the other senior staff for regularly reviewing and updating the School’s Behaviour and Discipline Policy in line with best practice;

· To share responsibility with the other senior staff for behaviour management Inset. 

· Develop, implement and monitor the school’s policy on equal opportunities and ensure promotion of British values;

· Ensure policies effectively address requirements for meeting safeguarding and promoting the welfare of all students and staff

Organisation:

· To ensure school events are organised and run smoothly;
· To delegate the organisation of activities and tasks to team members to give them professional development opportunities;

Administration:

· To prepare agendas and ensure minutes are taken at meetings;

· To manage the central supplies budget;

· To ensure that the administrative arrangements for collecting statistical information is carried out efficiently.

Accountability

· Present a coherent and accurate account of the school’s performance in a form appropriate to the range of audiences, including governors, the Trust, the local community, OFSTED and others to enable them to play their part effectively.

· Develop innovative mechanisms to ensure that parents/carers and pupils are well informed about the curriculum, attainment and progress and about the contribution they can make in supporting the pupil’s learning and achieving the school’s targets for improvement.
· Provide information, objective advice and support to the Local Governing Body to enable it to meet its responsibilities for securing effective teaching and learning and improved standards of achievement, and for achieving efficiency and value for money.
· Carry out any such duties as may be reasonably required by the Trust and Local Governing Body.
· Maximise the academic return on the financial investment of the institution and manage the budget to achieve the required financial results.
· Ensure the health, safety and safeguarding of all staff, pupils and visitors to the institution.




This job description is not rigid or exclusive and may be adjusted at any time by the Board of Directors or CSAT.
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