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All Saints C E P School
Job Description for Assistant Headteacher
Job Title:
EYFS/Nursery Teacher
Purpose:
· To work with the Headteacher and Assistant Headteacher in creating, inspiring and embodying the Christian ethos and Culture of this Church school, securing its Mission Statement and ensuring an environment for teaching and learning that empowers pupils to achieve their highest potential.
· To carry out professional duties and to have responsibility for the Nursery Class (satellite provision outside of the main school grounds).
· To be responsible for the day to day work and management of the Nursery and the safety and welfare of the pupils, during on-site and off-site activities.
· To oversee the teaching, learning and assessment of the children in the Nursery to the highest standards, ensuring that the best possible care, education and environment are provided for young children from the age of two to four years.
· To provide high quality educational childcare for families from the local communities.
Responsible to:
The Headteacher, Assistant Headteacher, Governing Body

Main Duties and Responsibilities:
To carry out all duties of a school teacher as set out in the current School Teachers’ Pay and Conditions document, the Professional Teachers Standards and school policies.

1. Responsible for and to oversee the day to day management, staffing, organisation and smooth running of the nursery.
2. Develop the ethos of All Saints Nursery and to create a welcoming and family friendly environment.
3. Lead the Nursery team planning and assessment meetings.
4. To work alongside the Senior Leadership Team and to contribute to the monitoring, evaluation and development of the Nursery.
5. Identify needs and arrange/lead nursery staff training.
6. Responsible for high standards of care and education of children between the ages of two and four, in accordance with the EYFS statutory requirements; at all times to have a high degree of sensitivity to the needs of children and families.
7. Ensure the EYFS curriculum is promoted and delivered within the setting and the principles adhered to.
8. Support the requirements of children with special needs and promote equality as an integral part of the role and to treat everyone with fairness and dignity.
9. Ensure effective communication between the nursery staff, school staff and all partner organisations.
12. Promote the welfare of children and support the school in safeguarding children through relevant policies and procedures.
13. Order and maintain equipment and resources in the Nursery and ensure safety at all times.
14. Maintain a register and up to date records of all children using the Nursery provision and give regular feedback to parents about their child’s development and progress.
15. Responsible for monitoring students working in the Nursery.
16. Recognise health and safety is a responsibility of every employee, to take reasonable care of self and others and to comply with the school’s Health and Safety policy.
17. Adhere to school policies and any school specific procedures/rules that apply to this role.
18. Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
19. To keep up to date with new developments and undertake any relevant training that is required.
20. To undertake any other duties which from time to time may be required and be relevant and commensurate with the post, as deemed necessary by the Headteacher.
