St Thomas More Catholic Primary School

Job description for After School Club Supervisor (Rascals)

Purpose of job:
· To be responsible for the development and daily management of the after school club, providing a safe, caring and stimulating environment for the children and young people.
· To plan an exciting programme of events for Rascals with appropriate risk assessments to ensure the highest possible standard of health and safety for the children.

· To manage in the food purchase, preparation and serving.

· To supervise and care for the children.

· To organise and maintain medical/dietary information needs for all children attending Rascals.
· To build links and work in partnership with parents, carers and professionals to promote the well being of the children and young people.

Reports to:   Senior Leadership Team

Principal responsibilities:
· Undertake the daily supervision of the after school club, developing and maintaining high standards throughout to ensure the welfare of the children and young people, and, when required direct the safe escorting of children to ensure their well being at all times

· Develop activities to ensure the national standards for out of school care and the playwork values and principals are met at all times and take a key role in providing a stimulating environment for the children and young people

· Maintain the after school club to an agreed standard of cleanliness and hygiene before, during and at the end the session to ensure the well being of the children/young people and staff and be responsible for all health and safety matters to ensure the well being of those who use and work in the scheme

· Prepare for Ofsted inspections and action any recommendations that may result from the inspection in order that the highest standards are maintained

· Provide healthy snacks in order to promote healthy eating and appropriate activities to support their physical, emotional, social and intellectual development giving consideration to families ethnic, cultural, and linguistic backgrounds ensuring that the after school club equal opportunities policy is adhered to.

Necessary experience:
· Minimum of NVQ 3 in Playwork or equivalent

· Paediatric first aid certificate

· Minimum of 2 years supervisory or management experience in a childcare setting

· Experience and understanding of multi agency and partnership working

· A good working knowledge and understanding of the Ofsted national standards

· Knowledge and experience of policies and procedures relating to child protection, health, safety, security, equal opportunities and confidentiality

Scope for impact:
· The after school club supervisor has the responsibility of ensuring that the scheme runs smoothly and that all staff are directed in an organised and consistent way.

· The safe and stimulating play environment of the after school club depends on the management skills of the after school club supervisor who needs to be aware of relevant and new legislation, procedures and policies to ensure that the club is running within the agreed procedures and is compliant with legislation set down by Ofsted.

· The supervisor will work in partnership with the school and Medway Council as required to ensure high standards are maintained in the scheme.

Job context:
· The after school club supervisor will be expected to direct and supervise the after school club assistants.
· The post holder must have the capacity to plan ahead, anticipate potential difficulties and establish a course of action

· The post holder must have an extensive awareness of the playwork values and principals and the national standards for out of school care/full day care. An awareness of child protection issues and procedures is essential

· The post holder must have effective communication skills to be able to inform, persuade, inspire and motivate, children and staff and provide feedback to parents, Medway Council etc

