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ST JOSEPH’S CATHOLIC PRIMARY SCHOOL

Job Description
School: 


St Joseph’s Catholic Primary School
Post held: 


Teaching Assistant 
Line managed by:  Class teacher
Grade:                     KR3
Support staff in schools make a strong contribution to pupils’ learning and achievement.  Teaching Assistants provide support to teachers and schools allowing qualified teachers to make even more effective use of their time, professional knowledge, skills and understanding.  Teaching Assistants contribute to pupils’ learning and will have a significant impact on pupils’ achievement.
Duties and Responsibilities:
To work under the direction and guidance of the Headteacher, Assistant Headteacher and Class Teacher to support pupil learning and contribute to the management of pupil behaviour and personal care needs.

Supporting learners:
· Develop an understanding of the specific needs of the children.

· Drawing on the various forms of knowledge and support appropriate to the child/ren.
· Ensure the maintenance of a clean, orderly and safe working environment making sure that equipment/resources/materials are set out on time and as per instructions received and used safely to enable pupils to meet their learning objectives.

· Promote equality of learning for the children in both group and individual

    situations by:
· clarifying and explaining instructions; 

· ensuring child is able to use equipment and materials provided;

· motivating and encouraging child;

· assisting in concern areas e.g. behaviour, reading, spelling, handwriting presentation

· help child to concentrate and stay on task;

·  meeting physical needs as required whilst encouraging independence

·  liaising with other staff members;

· devising complementary learning activities and resources.

· To develop methods of promoting and reinforcing children’s self-esteem.

· To plan and lead designated intervention groups under the guidance of, and as directed by, the SENCO and class teacher.
Supporting the Teacher:
· Participate in the planning, implementation and review of individual education programmes for pupils as designed by the SENCO and teaching staff. Duties may include monitoring the progress of pupils educationally and/or socially.

· Work with individual programmes devised by other professionals, e.g. speech therapists, occupational ther​apists, as necessary.

· Assist the class teacher with observation and monitoring of the progress of the children, maintaining accurate records, in order to ensure documentation of all interventions with the children.

· To participate in the evaluation of any support programmes.

· To provide regular feedback about the child to the teacher.

· Provide clerical/admin support (e.g. typing, photocopying, display, collection and recording of money etc.) and undertake basic record keeping in respect of pupil learning and behavior management, child protection etc. as directed in order to support the teacher.

· To aid class teachers with display and the maintenance of a stimulating learning environment.

· To aid the class teacher in the preparation and organisation of resources.
· Be aware of and comply with all school policies and procedures especially those relating to child protection, health & safety, security and confidentiality reporting all concerns to an appropriate person to ensure pupils’ wellbeing.
Supporting the School:
· To liaise, advise and consult with other members of the team supporting the child/ren when asked to do so.

· To contribute to reviews of children’s progress.

· To attend relevant in-service training.

· To report any Health and safety issues of faults to the relevant person

· As a member of staff at St. Joseph’s Catholic Primary School you are responsible for working with the staff, parents, pupils and other agencies to safeguard and promote the welfare of all children at the school.

Job Context
· All members of staff are expected to promote positive behaviour patterns, raise self-esteem and improve independent working to assist their education and enable them to reach their full potential. They will promote equal opportunities and respect confidentiality.
· Participate and supervise pupils in off-site activities as directed by the Headteacher, Assistant Head and/or class teacher, e.g. educational trips, walks etc. Supervise in PE lessons and at playtime to ensure the continued safety of the children.

· Such other duties as the Headteacher may from time to time require.

· This job description describes in general terms the normal duties which the postholder will be expected to undertake. However, the job description or the duties contained therein may vary or be amended from time to time without changing the level of responsibility associated with this post.
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