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The Orchard School

Job Description
	Job title:
	Senior Learning Mentor

	Location:
	The Orchard School

	Grade:
	Kent Range 7

	Responsible to:
	Headteacher 


Purpose of the Job:

Provide guidance and support for young people and children with an EHC plan identifying Social, Emotional and Mental Health as a primary need within a special school; working with the young people, their parents/carers and the staff at the school to de-construct barriers to learning in order for them to engage in positive learning experiences with a focus on appropriate social behaviours, peer interactions and attendance.
Main duties and responsibilities:

· Promote the self-esteem of children and young people to enable them to maximize personal and interpersonal skills and develop effective relationships.
· Support children and young people to access learning within the school setting, working with other staff and parents/carers to establish and foster good relationships and encourage involvement in school, rebuilding relationships where these have deteriorated or broken down.
· Facilitate restorative meetings and conversations to resolve conflict issues and promote the use of restorative language across the school to address poor choices and encourage the process of making amends.
· Deliver 1:1 and small group work on specific issues related to barriers to learning. 
· Pro-actively address individual behaviour issues through the creation and delivery of specific programmes, monitor impact and measure outcomes. 
· Follow up welfare issues that impact upon attendance to ensure that young people remain in attendance and work collaboratively with the Attendance Officer. 
· Produce written reports, keep records and documentation pertaining to meetings/contact with young people and their families in order to ensure that appropriate decisions can be made regarding the welfare of the young person.
· Work alongside teaching and support colleagues in providing information and modelling strategies to support teaching and the planning of lessons to promote access to disaffected children and young people.
· Act as a positive role model to both parents/carers and children/young people in promoting commitment to education, appropriate behaviours and clear boundaries. 
· Attend professionals meetings in relation to key students with whom the mentor is working. 
· Keep accurate and timely records using SIMS/CLASSCHARTS.
· Attend school meetings and training as directed. 
· Support in lessons where required.
· To promote the behavioural strategies and policies utilised by the school in securing improvements in social interaction, self-regulation and student behaviour.
· To abide by the schools policies, including those relating to safeguarding, health and safety and equal opportunities and contribute to annual policy reviews. 
· Undertake Team Teach Training and follow guidance and procedures in relation to incident management and behavioural strategies.
· To undertake other reasonable duties which are consistent with both the needs of the Centre and commensurate with the role of the post holder.
· Managing team staff.
· Weekly meetings.
· Oversee management of detentions.
· Allocate and monitor mentoring and holistic interventions identified through pupil development meetings.
· Manage pupil access to pupil common room. 
Person Specification: 

· Understanding of the working arrangements within special schools.
· Completion of (or willingness to undertake) professional development / accreditation as a Learning Mentor and / or training in restorative approaches.

· Willingness to undertake professional development related to the role. 

· Previous experience of working in an educational setting. 

· Ability to organise and handle confidential and sensitive information and maintain accurate records.

· Excellent communication and observation skills.

· Excellent time management and organisational skills.

· Ability to display tact and diplomacy in difficult and sensitive situations. 

· Ability to demonstrate sound understanding of professional boundaries and be able to adhere to these. 

· Knowledge of Child Protection procedures and the National Curriculum.

· Knowledge of child development theory and practice. 

· Child-centred and can do approach.

· Understand of, and an ability to demonstrate emotional literacy and emotional resilience in challenging circumstances. 

· Team player.

· Respectful of the needs of others. 

