
 
 
 
 
 

JOB DESCRIPTION 
 

PROGRESS LEADER – ASPIRATION AND INCLUSION 
 

FULL TIME (37 HOURS PER WEEK)  
TERM TIME PLUS TWO ADDITONAL WEEKS TO INCLUDE INSET DAYS 

 
 
Job Title:                          Progress Leader 
 
Reporting To:                  Head of Year 
 
Reporting Lines:             This position will report to the Head of Year and will have no positions reporting to 

him/her. 
 
Grade / Salary: Academy Range 6 
 
Role Purpose: 
 

 To work under the guidance and instruction of the Head of Year to support the academic progress, 
development and wellbeing of students; 
 

 To enable access to learning for all students and to assist in raising standards in the aspiration and 
inclusion of all students;  
 

 To work within the classroom or outside of the main teaching provision; 
 

 To support in the high expectations and standards of attendance (97%); 
 

 To ensure and maintain a positive, calm learning environment through ensuring and promoting 
appropriate behaviour of students in line with the Academy values of Ready, Respectful and Safe; 
 

 To ensure that Turner Schools are places where children thrive and knowledge matters by upholding 
and modelling the Trust’s values in all aspects of the role. 

 
Responsibilities: 
 

 Be available for staff and students throughout the Academy day and at other times as directed; 
 

 To provide support and guidance for students in terms of attending breakfast in the restaurant, 
supporting early morning/late-afternoon study sessions, reintegration meetings, pastoral meetings, 
group tutor meetings, detentions, educational visits, internal and external exclusions and attendance 
issues; 
 

 To implement appropriate strategies to support self-esteem, poor attendance and lateness including 
initiating support plans and referrals to outside agencies as necessary; 
 

 To liaise with internal and external agencies in order to devise and implement strategies to overcome 
barriers to learning in collaboration with the SENDCo and the Leadership Team; 
 
 



 
 
 
 

 To liaise effectively with the SEND department to share relevant information and to co-ordinate 
support; 

 

 To support students returning to the Academy after a prolonged absence, or who are on part-time 
timetables; 
 

 Build and maintain successful relationships with students, treat them consistently, with respect and 
consideration; 
 

 Ensure and promote the wellbeing and inclusion of all children, including those with EAL and support 
individual children who find it difficult to form relationships; 

 

 To assist in the identification of early signs of disengagement and contribute to specific interventions 
to encourage re-engagement with the curriculum and Academy life, in liaison with teaching staff; 

 

 To assist in the monitoring and identification of students at risk of exclusion; students with low self-
esteem, motivation; students with family and Academy issues impacting on Academy life; students 
educationally underachieving and with poor attendance; 
 

 To be a first port of call for behaviour issues and assist staff with day-to-day behaviour issues across 
the Academy; 
 

 To apply and uphold the Academy behaviour policy; 
 

 To assist with the tracking and monitoring of the academic progress of the pupils/students across the 
Academy and assist in developing appropriate interventions in co-ordination with the Head of Year 
and Vice Principal; 

 

 To communicate with teaching staff in terms of student progress both academically and emotionally to 
support the students to reach their potential; 
 

 Produce letters and communications for parents/carers with regard to behaviour, achievements and 
wellbeing; 

 

 To celebrate successes across the Academy; 
 

 Be present at year group events including parents evenings; 
 

 To undertake any other task or duty as directed by the Head of Year and deputise for the Head of Year 
when necessary;  

 

 To be a visible and pro-active part of the duty system throughout the Academy day both in terms of 
supporting staff in class, and at all times prior to and post teaching and learning hours including break 
and lunchtimes. 
 

Student Progress 
 

 To set and monitor targets for identified students, e.g. using student reports; 
 

 To be the key worker for identified students; 
 

 To ensure that students with medical needs receive the required support to enable excellent progress; 



 
 
 
 

 To organise and deliver interventions for students who are not making sufficient progress, and to 
monitor the impact of these interventions; 
 

 To attend Student Progress Review meetings, and to prepare required reports on student progress; 
  

 To help with the quality assurance of student progress data; 
 

 To work with Year Teams to prepare for and coordinate parents’ evenings and other whole school 
events including sending letters, quality assuring reports and following up non-attendance by families; 

 

 To analyse the performance of students by groups, and to devise interventions to ensure that groups 
of students do not underperform, including by gender and pupil premium; 

 

 To organise meetings with parents, in consultation with Heads of Year, regarding students whose 
progress is a cause for concern; 

 

 To support tutors in monitoring equipment and behaviour for learning; 
 

 To create and deliver an appropriate transition between each year group and a more rigorous, 
intensive one for those transitioning between each key stage. 
 
Curriculum 

 

 To support tutors with the provision of effective tutor time programmes; 
 

 To help Heads of Year to organise assemblies, and to ensure their smooth running; 
 

 To support Heads of Year in organising trips and visits, including accompanying and leading trips and 
visits for the relevant year group; 

 

 To set up and monitor mentoring and coaching for students to support their progress. 
 
 
Personal Qualities and Attributes: 
 
This position requires the following personal qualities and attributes: 
 

 To contribute towards the Academy’s and the Trust’s vision and ethos. This position must enjoy 
completing their work in a professional and positive manner, relish solving problems and take pride in 
helping people; 
 

 Demonstrate academic ambition for all students; a genuine passion and belief in the potential of every 
student; 

 

 Determination to improve standards and outcomes in non-selective education on the south-east Kent 
coast; 

 

 Interest in playing a part, through education, in the re-generation of Folkestone; 
 

 High ethical standards; 
 

 Strong interpersonal, written and oral communication skills; 



 
 

 
 

 Motivation to improve standards and achieve excellence; 
 

 Demonstrate honesty and integrity; 
 

 Excellent organisational skills; 
 

 Ability to work collaboratively with partner schools in the Trust and beyond; 
 

 Ability to communicate effectively, professionally and in a friendly manner with staff, pupils/students 
and parents and external agencies;   

 

 To be an ambassador for the Academy in dealing with external persons, and to be an admired and 
respected member of the team by internal staff and pupils/students;  
 

 To enjoy helping others and be able to resolve any issues in a professional, calm and measured 
manner; 
 

 To be highly motivated and to have a flexible approach towards work and working hours;  
 

 Experience of working with children with social, emotional and behavioural needs and knowledge of 
and experience of working with external agencies and voluntary groups is desirable.  

 
Qualification Criteria:  
 

 A strong academic track record to degree level and above. 
 
Other Duties: 
 

 To comply with individual responsibilities, in accordance with the role, for health and safety within the 
workplace; 

 

 Share the Trust’s and the Academy’s commitment to safeguarding and promoting the welfare of all 
young people through having knowledge of Government guidelines and safeguarding policies as 
appropriate within the Academy; 

 

 Ensure that all duties and services provided are in accordance with all Turner Schools policies and the 
Academy’s procedures in line with staff code of conduct/professional expectations; 

 

 To undertake training as necessary; 
 

 To actively engage in the performance management process; 
 

 To be willing and enthusiastic in engaging with continuous professional development; 
 

 To undertake any other duty as specified by the Principal/Senior Leadership Team not listed above; 
 

 To be a key part of the life of the Academy community, to support both the values, vision and ethos of 
the Academy and Turner Schools and encourage students to follow this example.  
 
 

 
 



 
 
 
 
 
All job descriptions may, following consultation with you, be subject to change to reflect or anticipate changes 
in the job, which are commensurate with the salary and job title. 
 
Employees are expected to comply with any reasonable request from the Principal or the Senior Leadership 
Team to undertake work of a similar level that is not specified in this job description. Employees are expected 
to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.  
 
Turner Schools will endeavour to make any necessary reasonable adjustments to the job and the working 
environment to enable access to employment opportunities for disabled job applicants or continued 
employment for any employee who develops a disabling condition. 
 
Acceptance: 
 
I confirm that I have received and understand the job description, which is a supplement to the subject specific 
teaching job description, both of which may be changed to reflect or anticipate changes in the job, which are 
commensurate with the salary and job title: 
 
 
Name…………………………………………………………………………. 
 
Signed………………………………………………………………………….  
 
Dated………………………………………………………………………….. 
 
 
 
 
Line Manager……………………………………………………………… 
 
Signed………………………………………………………………………… 
 
Dated…………………………………………………………………………. 
 
 
 
 
 
 
 
 
 


