Fawkham  C.E. Primary School

Mid-day Meals Supervisor 
Job Description 
RESPONSIBLE TO: Headteacher

MAIN AREAS OF RESPONSIBILITY

Supervise the pupils during their lunchtime period to minimise any disruption, ensure their wellbeing and maintain their safety.

MAIN TASKS

1. All Mid-Day Meals Supervisors to be ready at 12:00 noon 
2. Ensure pupils enter the dining room in a safe and orderly fashion and behave

appropriately when queuing for their dinner in order to maintain safety and

well being of all pupils.

3. Follow school discipline policy where necessary, maintaining an emphasis on positive reinforcement and encouragement.

4. Ensure pupils eating dinners and packed lunches are seated in an orderly fashion and have or are provided with a drink and that sufficient amounts of their lunch has been eaten to maintain safety and wellbeing of the pupils.

5. Assist the pupils as necessary, during the meal break providing them with a 

drink, help with spillages, cut up food to ensure their wellbeing.

6. Ensure plates, etc., are cleared from tables in an appropriate manner to

maintain a clean and tidy environment.
7. Operate, where applicable, a first aid service, during the lunchtime to deal 

with any accidents that occur safely and quickly and to deal with, as appropriate, the cleaning and removal of fluids resulting from the sudden sickness of a child.
8. Ensure any necessary information is shared with staff from events or incidents at lunchtimes that may assist in maintaining pupil well-being.

THIS JOB DESCRIPTION DOES NOT FORM PART OF THE CONTRACT OF EMPLOYMENT. It describes the way the postholder is expected and required to perform and complete the particular duties as set out above.

THIS JOB DESCRIPTION WILL BE REVIEWED ON AN ANNUAL BASIS AND THE DUTIES MAY BE VARIED TO MEET THE CHANGING DEMANDS OF THE SCHOOL.

Signed:………………………………………………...Date:…………………..

Headteacher:………………………………………… Date:…………………..
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