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Learning Opportunities - Job Description and Person Specification
Job Title: 


 Deputy Head 
Reporting to:  

 Head Teacher and Proprietor
The main purpose of this role is to:
- provide site management and leadership of the site in the absence of the Head Teacher
- work with the Head Teacher in the day to day management and development of the school 
- lead on the development of the quality of teaching and learning
- lead on the development of the curriculum
- take responsibility for safeguarding / child protection issues as appropriate

The Head Teacher and Deputy have joint responsibility for ensuring they work collaboratively and communicate effectively to ensure the smooth running of the school and that any significant issues which arise in relation to pupils, staff or business issues are addressed in a timely manner.
Key responsibilities – Quality of Teaching and Learning and Curriculum Development
School Management
· Lead and manage the school site
· Take ownership alongside the Head Teacher for the development of the SIP and their implementation on the site
· Share responsibility for leading weekly staff meetings and training sessions 
· Monitor and develop teaching and learning across the school
· Take responsibility for developing an innovative and aspirational curriculum for all learners 
· Be an outstanding model as a classroom practitioner and leader 
· Promote teamwork and trust throughout the school
· To oversee the provision for students identified as having Special Educational Needs; including the administrative and educational tasks related to the preparation, delivery and review of EHCPs.

Teaching & Learning
· Take full responsibility for teaching a class as and when required
· Provide cover for absent colleagues
· Support teaching staff in their day to day practice and professional development, role-modelling best practice in teaching 
· Provide support and direction to colleagues in delivering outstanding teaching
· Provide support and direction to colleagues to ensure they meet the requirements of the Assessment Policy
· Ensure that assessment outcomes are acted upon, especially in the management of effective interventions for pupils not achieving at appropriate rates
· Ensure the systematic teaching of basic skills and recording of impact is consistently high across the school

· Ensure that Exams Officer and teaching teams work effectively and in a timely manner to ensure that pupils are entered for exams they wish to take and appropriate access arrangements are applied for
· Teach small groups requiring intensive support
· Undertake specific responsibility for the development of the additional curriculum in areas such as alternative therapies
· Take responsibility for the management and co-ordination of external activities to meet timetable and curriculum requirements
· Monitor pupil progress across the school and provide support as necessary
· Ensure the maintenance of all recording and planning to the required standard
Behaviour Management
· Support the Head Teacher in ensuring that staff understand and follow the school Behaviour Management policy
· Model appropriate behaviour management techniques for staff
Staff Management
· Assist the Head Teacher in the managing staff appraisal
· Support the Head Teacher in addressing poor professional practice through developing and delivering remedial action plans
· Attends, and on occasions leads, the morning briefing sessions with staff.
Additional Duties
· Evaluate and distribute exam results
· Manage the appeals process
Securing Accountability
· Lead and support the staff and SLT in fulfilling their responsibilities with regard to the school’s performance and standards

· Support the Head Teacher in reporting the school’s performance to its community and partners

· Promote and protect the health and safety of pupils and staff

· Take responsibility for promoting and safeguarding the welfare of children and young people within the school
Strengthening community
· Develop and maintain contact with all specialist support services as appropriate

· Promote the positive involvement of parents/carers in school life

· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties

· Strengthen partnership and community working

· Promote positive relationships and work with colleagues in other schools and external agencies
All staff will have responsibility for taking care of school’s equipment and resources when in use, both in and out of lessons. 
It is the nature of the work of the school that tasks and responsibilities are in many circumstances, unpredictable and varied.  There is an expectation therefore that staff may be expected to work in a flexible way when the occasion arises, when tasks that have not been specifically covered in their Job Description have to be undertaken.  These additional duties will normally be compatible with the regular type of work expected.  If the additional responsibility or task becomes a regular or frequent part of the member of staff’s job, it will be included in the job description in consultation with the member of staff.
Person Specification
	Area of Assessment
	Essential
	Desirable

	Qualifications
	· Qualified teacher status 
	· Additional qualification in teaching students with SEN

· Additional qualification in Educational Leadership

· DSL training

	Experience
	· Evidence of major whole school responsibilities and experience of turning policy into effective and successful practice.

· Leadership of a significant area or phase or inclusion including responsibility for raising standards across the whole school.

· Confidence in dealing with students demonstrating distressed behaviour

· Experience of writing EHCPs and leading review meetings.
	· Training in Team Teach

· Experience of implementing and monitoring interventions across the school.
· Experience of managing a school on a day to day basis.
· Knowledge of the Independent School Standards.


	Curriculum


	· Can demonstrate a thorough understanding of leading curriculum planning, development and review and supporting staff in its implementation.

· Can demonstrate ability to determine priorities and set targets to deliver them.

· Proven experience of developing personalised learning programmes.
	· Experience of teaching a range of subjects to key stage 3 and 4 students.

	Leading and Managing Staff
	· Can demonstrate ability to effectively deploy staff on a day to day and strategic basis.

· Is a successful ‘team’ worker.

· Can manage and prioritise work.

· Experience of successful appraisal/ performance management of school staff.

· Experience of developing and delivering effective professional development for staff.
	· Can demonstrate that they have been responsible for the development of the practice of others.

· Dealt successfully with 

situations that may have 

included tackling difficult 

situations and conflict resolution.

	School specific issues
	· Evidence of working closely with parents/carers and other professionals in establishing learning priorities.

· Proven ability to work with parents as partners and involve them in the education of their children.

· Is prepared to work collaboratively with a wide range of professionals in order to provide the best possible service for the students.

· Is prepared to undertake training appropriate to the job role.
	· Has undertaken training in relation to children with learning difficulties.

· Ability to develop links with local schools, colleges and community groups.

· Is able to articulate a long term view of the role of special schools.

	Professional knowledge and understanding
	· Awareness of current initiatives in education, and their significance.

· Ability to assess students attainment and achievement at an individual and whole school level and use the information to set and monitor targets.
	· Knowledge or experience of using Classroom Monitor



	Skills, attitudes and attributes
	· Likes working with children.

· Can demonstrate innovation, flexibility, resilience and creativity in their leadership.

· Can explain ideas clearly and succinctly and work co-operatively with others

· Has a high level of commitment to ensuring challenging students achieve.

· Can maintain confidentiality in matters relating to the students.

· Clean driving licence
	· Has demonstrated a willingness to be a champion for young people and helped them achieve their aspirations.
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