Herne Bay High
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Outline Job Description

	Post Held
	Senior Science Technician

	Pay Range
	HBHS Pay Band 5

	General Duties
	Support for pupils: 

· To promptly and safely provide teaching and learning resources for science to classrooms. 

· To set up demonstrations. 

Support for the Teacher: 

· To be responsible for the creation and maintenance of a purposeful, orderly and productive working environment which is healthy and safe and to take appropriate action on all health and safety concerns in accordance with school policy. 

· To advise teaching and technical staff on statutory Health and Safety guidelines.   

· To promote and encourage the health and safety of students.  

· To be responsible for timely and accurate design, preparation and use of specialist equipment, resources and materials as required by staff and the curriculum.  

· To place and follow up on orders, check deliveries and invoices and maintain departmental records of income and expenditure. 

· To ensure disposal of waste is in accordance with H&S guidelines. 

Support for the Curriculum: 

· Maintain records of departmental income and expenditure in accordance with school policy. 

· Responsible for the management of stock levels and regular audit of resources. 

· Be responsible for the maintenance, quality and safety of specialist equipment and liaising with outside agencies as necessary. 

· Assist in the safe and effective use of specialist equipment and materials.  

· The safe treatment and disposal of used materials, including hazardous substances and responding to actual or potential hazards. 

· The safe storage and accessibility of equipment and materials. 

· Ensuring the availability of suitable materials and equipment and suggesting alternatives for suitability and economy. 

· Responsible for the carrying out and review of risk assessments for technician activities.  

· Maintain a current knowledge of health and safety requirements, including attending courses as required.  

· Oversee routine and non-routine checking, cleaning, maintenance, calibration, testing and repairing of equipment to the required standard checking labs at the end of each day. 

Support for the School: 

· Be aware of and comply with policies and procedures relating to data protection, child protection, health & safety, copyright, security and confidentiality reporting all 

concerns to an appropriate person in accordance with school policies  

· Be aware of and support difference and endeavour to ensure all pupils have equal access to opportunities to learn and develop. Contribute to the overall ethos, work and aims of the school  

· Establish constructive relationships and communicate with other agencies and professionals, in liaison with the teacher to support achievement and progress of pupils  

· Share expertise and skills with others  

· Support at opening evenings and taster days throughout the year 

Supervision Responsibilities: 

· Supervise a team of science technicians.  

· Hold team meetings with the science technicians as necessary. 

· Represent the science technicians at appropriate meetings. 

· Undertake induction, appraisal, training and monitoring for the science technicians. 

Safeguarding:

· To follow safeguarding procedures as outlined by the DSL and listed within relevant policies.


	Reporting to
	Head of Department



