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	DATA PROTECTION NOTICE

	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:

· You have given us your consent

· We must process it to comply with our legal obligations

Privacy Notice 

Please refer to the Trust’s Privacy Notice for job applicants for information about how we use any personal data about them we hold. This can be downloaded here:



	

	DISCLOSURE AND BARRING RECRUITMENT CHECKS

	The Trust is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.

For posts in regulated activity, the DBS check will include a barred list check.

It is an offence to seek employment in regulated activity if you are on a barred list.

We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations.

It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the Trusts privacy notice. 

Do you have a DBS certificate?:  ☐Yes
☐No
Date of check: 

If you’ve lived or worked outside of the UK in the last [5 years – this is a recommended timeframe, there’s no requirement for how far you go back], the [school/trust] may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside of the UK in the last [5 years]?:  ☐Yes
☐No


Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

We will not ask for any criminal records information until we’ve received the results of a DBS check.

Any convictions listed on a DBS check will be considered on a case-by-case basis.

	

	

	

	RIGHT TO WORK IN THE UK

	The [school/trust] will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.

By signing this application, you agree to provide such evidence when requested.

	

	SIGN AND DATE

	Name:

Sign:

Date:




	Please complete using black ink or type.

This is your opportunity to tell us as much as possible about yourself and will help us make a fair decision in the selection process.  Please refer carefully to the information you have been provided for this post.

Please ensure you complete ALL sections of the application form.  Your application will be treated in the strictest confidence.


	Part 1  Personal Details


How did you become aware of this vacancy?
	Media:
	Date:
	Reference:

	Please indicate two people who can provide references – one of whom should be your present/ most recent employer. Students should include the University/College Tutor.




	1.Name:


	2. Name

	Address:


	Address:

	Tel no.


	Tel no.

	Email:


	Email:

	Occupation:


	Occupation:


	Part 2 – Competency



	Education and Training

Original documentation of qualifications will be required prior to an appointment.

a) Training as a Teacher


	Name of Teacher Training Institute:
	

	Dates:


	From:
	To:

	Qualification obtained:


	

	Subjects – Main and Subsidiary


	

	Age Range/ Key Stage


	

	Other special interests:


	


	b) Higher Education (other than initial teacher training)


	Institution
	Date from
	Date to
	FT/PT
	Qualification
	Subject/s
	Grade
	Date of award

	
	
	
	
	
	
	
	


	c) Secondary Education


	Name of school
	Address
	Date from
	Date to
	GCSE/O Level or equivalent (with dates)
	A Level or equivalent (with dates)

	
	
	
	
	
	


	In-Service Training and Development:

Please give details of relevant courses and training undertaken in the last five years.


	Dates and duration
	Title of Course/ Training incl. Home Study and Distance Learning
	Name of Provider e.g. LEA, College etc.
	Qualification obtained (if any)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Employment History




	Employer*
	FT/PT
	Date from 
	Date To
	Job Title
	Salary on leaving & TLR payment (if a school)

	
	
	
	
	
	

	Reason for leaving



	
	
	
	
	
	

	Reason for leaving



	
	
	
	
	
	

	Reason for leaving



	
	
	
	
	
	

	Reason for leaving



	
	
	
	
	
	

	Reason for leaving




	Please state name and address. In the case of a maintained school please state LA area (even if the school is an academy or foundation), size, age range and if boys, girls or mixed. 




	Other Skills and Interests




	Applicant Statement



	

	Signature:






Date:

Please return your completed application form to:  
Mrs. A. Lloyd







Grove Park Primary School







Hilton Drive







Sittingbourne







Kent. ME101PT







office@grove-park.kent.sch.uk


	Part 3 – Equal Opportunities Monitoring 




	Ethnic Group (These are approved by the commission for Racial Equality)




	Disability Statement


	Please answer the following questions:


GROVE PARK PRIMARY SCHOOL


(Grove Park Academies)


Application Form





Post title: 			





Name:














�
Previous Surname(s):�
�
Address:























�
Alternative Address:�
�
Postcode:�
Postcode:�
�
Telephone:


Home:





Work:�
Mobile:








Email:�
�
DFE Number:          /





�
National Insurance Number:�
�
General


�
�
�
Superannuation Scheme


Do you contribute to the Teacher’s Superannuation Scheme?


�



YES / NO �
�
If you contribute to another scheme  please provide details:





�
�
�
Have you elected to pay Superannuation contributions for part time teaching?


�
 YES / NO�
�
Disclosure of relationship:


Are you related to any member of the School Governing Body or Academy Directors?





(If yes please provide details)�



 YES / NO�
�






Please give details of all jobs held after the age of 18, including part time and unpaid work, starting with your current or most recent employer.  Please explain any gaps.


When giving details of school employment please include the age range, approximate school roll number and school type i.e. maintained, independent, foundation.


























Please attach a separate statement with this application.





This section of the application is CONFIDENTIAL and will be detached from your application.  It is solely for monitoring purposes.





Grove Park Academies recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.








White:


�
�
�
�
�
British�
Irish	�
Any other white background*�
�
�
�
�
Mixed:


�
�
�
�
�
White and Black Caribbean�
White and Black African�
White and Asian�
Any other Mixed background�
�
�
�
Black or Black British:


�
�
�
�
�
Caribbean�
African	�
Any other Black background*�
�
�
�
�
Asian or Asian British:


�
�
�
�
�
Indian	�
Pakistani�
Bangladeshi�
Any Other Asian Background�
�
�
�
Chinese or Other Ethnic Group:�
�
�
�
�
Chinese	�
Other Ethnic Group*�
�
�
�
�
�
Please specify:


�
�



Gender Please specify:


�
�



Date of Birth:


�
�



If you wish you may disclose information about yourself in this section about your;





Religion:                                                                             Sexual Orientation:


�
�






Grove Park Academies aims to be a fair employer and is committed to equal opportunity for disabled people.  Applications from disabled people are welcome.  If you are offered an interview, we have a policy of providing appropriate access and equipment to ensure that disabled people are considered on an equal basis.  If you would like any further assistance or advice about this application we will try to help.








1. Do you consider yourself to be disabled?	�
YES / NO�
�
�
�
�
If YES, do you consider yourself to be disabled under the terms of the Disability Discrimination Act?				�
YES / NO�
�
�
�
�
The Disability Discrimination Act 1995 defines disability as “a physical or mental impairment which has a substantial and long-term adverse affect on an individual’s ability to carry out normal day-to-day activities.”


�
�
�
�
�
2. Is there anything you would particularly like to tell us about your disability?


�
�
�
�
�
�
3. Do you wish us to try to arrange for any of the following to be available, if you are called for interview?  Please tick:


�
�
�



�
Induction loop or other hearing enhancement�
�
�
Sign language interpreter (please state type)�
�
�
Keyboard for written tests�
�
�
Someone with you at the interview (e.g. advocate or facilitator)�
�
�
Assistance in and out of vehicle�
�
�
Accessible car parking�
�
�
Wheelchair access�
�
�
Accessible toilet�
�
�
Other assistance (please specify):








�
�
The information you have given will be treated as confidential and is necessary to enable us to provide appropriate adjustments and facilities.  Thank you for providing this information.
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